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                                                                                                 12th July 2021   
Mr. Srivathsa S Raghavan, 
 
Bangalore 

Letter of Offer 

 

              Dear Srivathsa S Raghavan, 
 
We are pleased to make you an offer of employment with us and this letter sets forth the terms of appointment. 
  
1) Designation: IT Trainee / Global Title – InP - IT Trainee 
 

  2) Place of Posting:   2nd & 3rd Floor, Tower 3, Block Warp, SJR I Park, EPIP Zone 
Whitefield Road, Bangalore – 560066 
 

3) Date of Joining                26th July 2021 
  
4) Compensation &   Annual Fixed Pay  : Rs.  465116/- 
    Benefits   Performance Pay  : Rs.    34884/- 

Total Compensation(TC) : Rs.  500000/-   
    (Break up of above Compensation details are provided in Annexure 1) 
 
5) Background Checks Your appointment is subject to the background check clearance in all aspects, any 

discrepancies in the background check will lead to withdrawal of the offer. Our TPO Team will 
let you know the final status of your check once it is completed.   

 
6) Confidentiality  You are requested to maintain confidentiality on all aspects of the letter of offer at all times. 

You shall not divulge, communicate or pass on any information, regarding the company, its 
business, customers, work practices and security practices to any outsider or any external 
vendor or contractor employed by the Company. 

 
7) Notice Period: Notwithstanding anything stated above, your services are liable to be terminated by the 

Company without assigning any reason, by giving you 75 days’ Notice or salary in lieu of such 
Notice. Likewise, you may resign from the services of the Company by giving 75 days’ Notice 
or salary in lieu of Notice. Salary for this purpose will be computed on Basic Salary. 

 
8) Probation period: You shall be on probation for a period of six months from the date of your joining. Your 

services shall be confirmed based on the performance review conducted by your Manager. 
 
Sharing of this information will result in withdrawal of your letter of offer 

A detailed Appointment Letter will be issued to you soon after you have joined the Company.  

We request you to submit  

1) The documents listed in Annexure 2 at the time of acceptance of offer. 

2) The documents listed in Annexure 3 on the day of joining 

                
We look forward to having you on board with Team FIS. 
 

                
                Yours sincerely                

 

 

Amol Gupta                                                                           I hereby accept the above offer 

Regional TPO Lead – India & Philippines                                        Srivathsa S Raghavan 
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ANNEXURE - Compensation and Benefits 

    

      

Name: Srivathsa S Raghavan w.e.f. 26-Jul-21 
    

FIXED PAY     

Particulars Amount (PM) Amount (PA) 

Basic Salary 19,380 232,560 

House Rent Allowance 9,690 116,280 

Flexi Benefit Plan^ 7,364 88,364 

Employer’s contribution to Provident Fund 2,326 27,912 

BASE PAY (FIXED PAY) 38,760 465,116 

  

Performance Bonus* 34,884 
 

TOTAL COMPENSATION (TC) 500,000 

  

ANNUAL BENEFITS 

Benefit Particulars Amount (PA) 

Gratuity (As per payment of Gratuity Act) 11,187 

Premium paid by the employer for Group Health Medical Insurance** 24,145 
 

COST TO COMPANY (CTC) 535,332 

      

* Your Performance Bonus represents the target amount (at 100% payout). Actual payouts can vary depending on performance 
and subject to the terms and conditions of the Incentive plan policy. Plan details are at the sole discretion of the company and 
subject to change. 

Taxes and other statutory deductions/payments as per applicable law. 

** To know your eligibilities for Group Health Medical Insurance, please refer to the policy 

**You will also be covered as part of Group Term Life Insurance & Group Personal Accident policy. To know your eligibility please 
refer to the respective policy. 

^ Please refer to FBP Policy for details 

Your compensation can be restructured at any time protecting Total Compensation (TC) 

All salary components are governed by the company policies and statutory guidelines 

This salary sheet is strictly confidential and must not be discussed with anyone other than your Reporting Manager 

      

                

    

Signature of Signing Authority    Signature of Associate 

 
 
 
 
      
 



  
                                            Fidelity Information Services India Private Ltd. 
                               CIN: U72200DL2002PTC114964 
                               2nd & 3rd Floor, Tower 3, Block Warp, SJR I Park, 
                                EPIP – Zone 1, Whitefield Road,  
                               Bangalore – 560 066, INDIA. 
                               Phone: +91.80.41443000 
                               www.fisglobal.com 

     Regd. Office: S-405(LGF), Greater Kailash Part II, New Delhi – 110048 

 

 

ANNEXURE 2 
 
  
Dear Srivathsa S Raghavan,  
 
Congratulations for successfully clearing all the rounds! 

You are requested to submit following documents at the earliest, 

 
[A] Academic Qualification 

• SSC certificate & Mark sheets 

• HSC certificate & Mark sheets 

• Graduation certificate & Mark sheets  

• Post-Graduation certificate & Mark sheets 

• Other Courses certificate & Mark sheets 

 
[B] Work Experience Certificate (Not applicable in case you are fresher) 

• Experience Letter/Relieving Letters from last two organization(s) 

• Current Company appointment letter 

• Latest 3 months’ Salary Slips 
 

[C] 2 Passport sized colored photographs 

 
[D] Address Proof (Any of the following) 

• Ration Card 

• Passport copy 

• Utility Bills 

 
[E] Proof of Date of Birth (Any of the following) 

• Birth Certificate 

• School Leaving Certificate  

• Passport copy 

 
[F] Photo ID proof (Any of the following) 

• Passport copy 

• Driver’s License 

• Pan Card 

 

 

Please note you are required to carry Originals and 1 photocopy of the above documents. TPO (The People 
Office) will retain the photocopies and return you the originals immediately. In case you are not able to Carry the 
originals then attested photocopies from a Gazette Officer will be a must. 
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ANNEXURE 3 
 
 
 
 
Dear Srivathsa S Raghavan, 
 
 
You are also requested to submit us the filled up documents as detailed below on 26th July 2021. 
  

✓ Joining forms 

✓ Payment of Gratuity form 

✓ Family Health Declaration Form 

✓ Employee Confidential Agreement 

✓ Nomination and Declaration form (two original copies) 

✓ Relieving letter of your last employer 

 

 

Wishing you a great career ahead in FIS!!! 

 
 
 
 
 
 
 
 
 
 
 
 
 



  

Strictly Private and Confidential 

Date:20-Sep-2021 

Arpitha Raghu
C10134052

#74 kandaihnaplaya kollegal taluk chamarajanagar district 

7760436309

Dear Arpitha Raghu, 

 

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pvt. Ltd.

("Company") in our Advanced Technology Center, India as per the below terms and conditions:

 

Job Profile - Application Development Associate

Management Level - 12

Job Family Group- Software Engineering

 

Please refer to: 

   •      Annexure I for the compensation and benefits details 

   •      Annexure II for the documentation to be submitted by you 

   •      Terms of Employment 
 

Your employment with Accenture will be governed by the clauses mentioned in the attached "Terms of Employment". You

are required to carefully read and understand these Terms of Employment before responding to this Offer. This Offer and

your employment with Accenture is subject to successful completion of the qualifying examination from your college with

an aggregate of 65% and above or 6.5 CGPA and above in the current degree as well as satisfactory completion of

verification and/or background or reference checks, which may occur at any time prior to or after your effective start date.
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You agree and affirm that the information (personal or otherwise) shared by you at the time of registration is accurate,

factually correct, and complete and no material information has been withheld by you. Accenture is providing this offer of

employment basis preliminary information provided by you at the registration stage and a declaration concerning your

agreement with the eligibility criteria. You understand and acknowledge that your employment with Accenture shall be

subject to further verification of details and materials/ documents provided to Accenture as well as any further verification

deemed necessary to finalize your candidature. You shall continue to meet the eligibility criteria up till and on the date of

joining Accenture (if applicable) and agree that Accenture has the right to revoke the offer of employment, in case of failure

of verification, or if you are not meeting the eligibility criteria or in case of any misrepresentation at your end.

 

Your onboarding date will be intimated to you over a separate e-mail by Accenture onboarding team few weeks prior to

your actual onboarding date. You will receive an email from Onboarding.doc.ase@accenture.com. You are expected to

confirm to the same by responding to our email and share your acceptance to join us on the stipulated date.

 

Pre-Onboard Learning Module: To provide our new joiners with a unique learning experience, Accenture has designed a

special online learning module called - Technology Fundamentals Online Learning Program (Hereinafter referred to as

"program"). This program further provide details about the training opportunities and terms of training/assessments that

were shared with you in your Letter of Intent. To ensure that you have ample time to learn at your own pace, and prepare

for the ensuing assessments, you will have complete access to the program for 45 days from the date you receive the

training link.

 

Details of the program and assessment are as below:

 

•           The program is hosted on a virtual platform that you can access from anywhere and it will provide you with all the   

             information and trainings that you need to begin your career at Accenture.

•           After going through all the learning modules, you will be required to go through Technology Fundamentals             

            Assessments based on what you have learned in the program.

•           On successfully completing the program within 45 days and clearing the program assessments in your first             

            attempt, you will be eligible to receive a learning Incentive of INR 10,000.

•           In case you fail to clear the assessments in your first attempt, or do not complete the program within 45 days         

            from the receipt of the training link, you will not be eligible for any learning incentive.

•           To clear the assessments, you will need to score a minimum of 60% marks in each assessment test. In case are   

             not able to score the required 60% in your first attempt, you will get two additional attempts where you will need to 

             score a minimum of 60% marks to successfully clear the assessments.

•           During each re-attempt, reasonable help, guidance and appropriate refresher training sessions will be provided to 

             you.

 

Your employment with Accenture is subject to you successfully completing the program assessments mentioned above. In

case you are not able to clear the program assessments in three attempts, your offer will stand revoked.
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After successful completion of the aforementioned assessments, and after joining the Company, you will need to undergo

further training program(s), with specified timeframes, for the specific skill-set assigned to you. Periodic tests will be

conducted throughout this training program and you are expected to clear all of them. You will need to score a minimum of

60% marks in each of these tests to clear the Accenture-specific training program. If you are unable to score 60% in your

first attempt, you will get two more opportunities to take the test and score the required passing percentage. Your

employment with Accenture is subject to you successfully completing the Accenture-specific training program. If you are

unable to clear the Accenture-specific training program tests in three attempts, your services with the Company shall be

terminated as per Clause 10 outlined in the Terms of Employment.

 

After acceptance of the offer of employment or any time during the course of your employment with the Company you may

be required to undergo drug/alcohol/substance test based on the project you are deployed. This offer and your

employment with Accenture are contingent upon you completing particular tests as per the requirements of the Company

and in the instance of failing these tests namely the drug/alcohol/substance test, Accenture may, in its sole discretion,

elect to terminate or suspend your employment immediately.  

 

In the event a government body/authority exercising its jurisdiction and statutory power/authority seeks information

pertaining to any aspect of your employment, the Company shall provide such information to the government

body/authority without any notification to you. The foregoing shall be applicable to information pertaining to your

employment being shared in pursuance of statutory requirements/compliance. You may belong to this category and your

details will be disclosed to these authorities.

 

To indicate your acceptance of this offer and Terms of Employment with Accenture, please confirm your

acceptance/rejection by logging on to Accenture Recruitment Portal (https://india.jobs.accenture.com/default.aspx) using

your unique reference number, candidate identification (CID) and mobile number within 7 days (Seven days) from the date

of this letter post which the link will be disabled for you. If we do not receive your response before the expiration of 7 days

(Seven days) from the date of this letter, the terms of this Offer of employment will be deemed to have been rejected by

you, unless otherwise communicated to you by the Company in writing. Further, at the time of joining you are required to

provide all documentation identified in Annexure (II) along with the singed copy of this offer letter and Terms of

Employment.
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After accepting this offer,we encourage you visit Countdown to the Company

(http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx). This on-line, interactive welcome site will

help you successfully navigate the first days, weeks and months of your career at Accenture. It will also provide an

interesting overview of Company history - as well as tips on how to develop yourself (and your career) in the future.

 

In case you have any feedback/ suggestion or have any query, feel free to write an e-mail to:

https://indiacampus.accenture.com/candidate

 

We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of

you and look forward to your joining us. 

 

Yours sincerely,                                                                                                ACKNOWLEDGED AND AGREED: 

 

  

Mahesh Vasudeo Zurale

Senior Managing Director

Lead, Advanced Technology Center, India                                                                   [ Insert full legal name] 
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ANNEXURE 1  
 

COMPENSATION & BENEFITS 
 

Annual Total Cash compensation structure as per the Company guidelines is: 

 

 

(A) Annual Fixed Compensation 

 

• Your annual fixed compensation is INR 383000. This includes allowances structured in accordance with the Company

compensation guidelines and applicable statutory norms.   Please note the annual fixed compensation includes employer's

contribution to Provident Fund, as applicable. 

 

TDS is deducted as applicable from your income.

 

(B) Local Variable Bonus (LVB)

 

•As part of your annual total cash compensation, you will be eligible to participate in the FY22 Local Variable Bonus

programme (LVB). Your indicative pay-out can range from 0% to 8.5% of the prorated fixed pay in the Fiscal year, subject

to the overall terms and conditions of the LVB, including but not limited to your individual performance achievements and

the Company’s performance. In addition to these two components, your LVB is also linked to your Individual Utilization.

The Company may, at any time and in its sole and absolute discretion, amend, suspend, withdraw vary and/or modify any

of the terms and conditions of the LVB programme guidelines The LVB will be paid out subject to you being on the roles of

the Company on the date of disbursement of these pay outs and will be prorated based on your tenure in Accenture India

and considering the period of leave without pay during the said fiscal year.
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 Total Cash Compensation Elements

Annual (INR)     

  (A) Annual Fixed Compensation   383000

  (B) Local Variable Bonus (LVB) earning potential (at maximum 8.5%) 32500

  Maximum Annual Total earning potential (A+B)   415500

Joining Bonus (Refer to the Section C)       25,000     

(D) Additional Benefits

  Gratuity as per law#  
9500

  Insurance Premium(notional value)  

Total Cash Compensation + Total Additional Benefits (A+B+C+D)        450000



(C) Joining Bonus

 

You are also eligible for a joining bonus and an additional bonus as per the terms mentioned below.

 

•  Joining Bonus: of INR 25,000 payable upon joining the organization and will be paid out along with salary of the month

of joining or succeeding pay month. In case you leave, or your services are separated from the Company (except for ramp

down or redundancies by the Company) before completion of 1 year from the date of joining, then this whole amount shall

be recovered from you.

 

Note: For International Worker Only*

 

•   As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International

Workers. Exemptions if any, shall be as per the existing law. Please note that since your cost to the Company (CTC)

includes employee's as well as employer's contribution to Provident Fund, appropriate adjustment in your monthly salary

will be made for Provident Fund contributions as per applicable laws/regulation in existence (or amendments from time to

time). Withdrawal (if any) from Provident Fund is regulated by the government of India and is subject to government

approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need to comply with

applicable law and procedures laid down by the authorities.

 

* As defined by applicable law from time to time.      

 

Benefits applicable for current Company financial year:

 

In addition to your annual total cash compensation, you will be eligible for following benefits, which will be governed by

Company policy: 

 

1. Effective your date of joining, Medical Insurance for self, spouse and 2 dependent children up to INR 300,000 per           

    annum. Premium for this will be paid by the Company.  

        a. You have the option of availing Accenture negotiated rates to cover your parents, parent's in-law & any additional   

             child under a separate Insurance plan up to INR 500,000 per annum. The entire premium for this will have to be   

              borne by you. This plan allows for coverage of pre-existing ailments. 

         b. For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a       

             defined percentage of each claim, as under: 

                    • 10% of such claims for self, spouse and 2 dependent children 

                    • 20% of such claims for parents, parent"s in-law and additional children under the separate Insurance plan

2. Personal Accident coverage for self, up to three times your gross annual fixed compensation

3. Life Insurance coverage equivalent to one time of your annual fixed compensation with minimum cover of INR 5,00,000
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In addition to the above, you will also be eligible for the following benefits:

 

    1. Gratuity amount is an approximation of your eligibility and the final payout of any gratuity amount will be determined   

        in accordance with the applicable provisions of the Payment of Gratuity Act, 1972, as per the Company policy. 

    2. One time relocation allowance subject to a maximum of INR 2,500 on submission of actual supporting as per policy. 

    3. Transport facility, as per Company guidelines, can be availed at no cost.

 
Details pertaining to relocation allowance will be provided to you at the time of joining the Company. In the unlikely event

you choose to leave the Company, or your services are terminated, before the completion of 1 year of employment with

the Company, the relocation assistance will be construed as debt due and payable by you and should be repaid on

termination of your employment. Any dues payable by you on termination will be recovered from your final settlement to

the extent possible. 

 

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms

and conditions of the Medical Insurance, Personal Accident Insurance and Life Insurance and Relocation Assistance

program guidelines. 

 

From the date of your joining, the compensation and benefits mentioned in this annexure will be applicable to you

until any further communication from the Company. 

 

Following the implementation to the GST regulations with effect from July 1st 2017, please  note the treatment to any

continuing obligations that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your

employment, will be as under: 

 

Any signing, joining, relocation or retention bonus  received by you will be paid along with salary of the relevant or

succeeding  pay month. This amount is recoverable as per your employment terms, if your service  commitment with

Accenture change. Any such recovery or adjustment shall  be made from your salary pertaining to the service month

before your last  working day in the Company. Any shortfalls will be adjusted against any further  amounts due and

payable to you.
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ANNEXURE II 
 

Mandatory documentation at the time of onboarding:  

      1. Two copies of your recent passport size photographs. 

      2. Original marksheet of all semester (PG/UG).

      3. Original provisional degree certificate or convocation degree certificate.

      4. Copy of X, XII and all semester mark sheets of PG & UG Degrees. 

      5. Copy of Degree/PG/Diploma (as applicable) certificates. 

      6. Passport copy, if available (if not please apply immediately). 

      7. Pan Card 

      8. Copy of Aadhaar Card- We request you to provide for meeting the UAN generation requirement and any other         

          compliance required by governing regulating authorities like EPFO, ESIC, labour welfare fund and others.

          Please note that by voluntarily sharing your Aadhaar details, you are also authorizing us to share it with third parties 

          under contract with the company and which are bound by confidentiality provisions to meet any regulatory                 

          requirements and internal procedures of the company including but not limited to making verifications. Do note that 

          the provision of Aadhaar details and seeding Aadhaar with UAN as well as completing KYC requirements of EPFO   

          is necessary and if you are unable to do so this may delay submission of your PF contributions to the regulators.
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September 28, 2021

PMO/MEM/11516011/2022 

Machaiah M E

No.4, 2nd floor, , Honey Society Complex, Virajpet,
Kodagu - 571218,
Karnataka, India
  
Dear Machaiah,  

Subject: Offer of Employment with EdgeVerve Systems Limited

Congratulations! Further to your application for employment with us, and the subsequent selection 
process, we are delighted to offer you employment in the role of Product Developer - EV with EdgeVerve 
Systems Limited (the “Company”). Your Role Designation will be 123BASPDEV : Associate Product 
Developer - EV. Your location of reporting is Bangalore , India and the scheduled date of joining the 
Company is   October 11, 2021.. You shall be a part of the Finacle division within the Company.

Your Total Gross Salary will be INR 54,167 per month. Kindly refer to the compensation details sheet for 
specifics. 

The terms & conditions of our offer are as follows:

1. Date of Commencement of Employment:

Your employment with the Company shall commence on   October 11, 2021.

2. Location:

Your current location of employment shall be Bangalore. However, please note that the Company 
reserves the right to transfer its employees to any of its Unit (s), office(s) or of its Affiliates and/or the 
office of the Company’s customer (“Work Location”), other than the one an employee was initially hired to 
work in. For the purpose of this agreement, “Affiliate” means any entity that controls, is controlled by, or is 
under common control with the Company.  For purpose of this agreement, "control" means possessing, 
directly or indirectly, the power to direct or cause the direction of the management, policies or operations 
of an entity, whether through ownership of voting securities, by contract or otherwise.

Accordingly, we want you to be aware that you may be transferred to another Work Location in the future 
depending on the Company's business requirements, and in the event thereof your remuneration and 
other benefits in relation thereto shall be determined in accordance with the Company's existing and 
future policies in that Work Location. Please be advised that you, by accepting this offer, hereby give your 
irrevocable consent to the foregoing. 

EDGEVERVE SYSTEMS LIMITED
Plot No. 47, Electronics City,
Hosur Road,
Bengaluru 560 100, India  
T 91 80 3952 2222
F 91 80 2852 1300

Registered Office:
CIN: U72200KA2014PLC073660
Plot No. 44, Electronics City
Hosur Road
Bengaluru  560 100, India
www.edgeverve.com
edgeverve@edgeverve.com
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In the event of a transfer of your Work Location, the Company shall do its best to accommodate, solely at 
its own sole discretion, any requests or preferences you may have with respect to your choice of Work 
Location or any other matter in relation to the transfer, consistent with internal Company’s policies.

3. Earned and Sick Leave:

You shall be eligible for 20 working days of earned leave annually. The earned leave eligibility shall begin 
in the respective quarter of your joining the Company. Please note that earned leave days shall be 
credited on a pro-rated basis in the first quarter of your employment.

You will also be eligible for 5 days of sick leave. The entire sick leave eligibility shall begin at the time of 
your joining the company and will be credited on your date of joining the Company.

The Company’s Policies also provide for Maternity, Paternity and Bereavement Leave. All leaves will be 
governed by the Company’s leave policy. Further details will be provided to you during the course of your 
employment.

4. Performance Bonus:

The Company’s discretionary performance bonus is governed by various parameters viz. performance of 
the Company, product / platform / function / department and individual performance. The actual payout 
shall be determined by the Company in line with above parameters. To be eligible for the payment of this 
performance bonus for a given period, you should be on the rolls of the Company as on the last working 
day of the period under consideration. For the avoidance of doubt, the payment of and timelines of 
payment of performance bonus will be governed by Company’s communications on performance bonus 
payouts. Further details will be provided to you during the course of your employment.

5. Superannuation / Superannuation Allowance:

In the event you are eligible for Superannuation / Superannuation Allowance, it shall be calculated at 15% 
of your Basic Salary as mentioned in the compensation details sheet of this offer. Of the amount as 
calculated above, a maximum amount of INR. 12,500 per month shall be contributed towards the 
Superannuation Fund of the Company; the balance amount shall be paid to you on a monthly basis as a 
part of your monthly salary. The eligibility for Superannuation shall be determined as per Company’s 
policy and practices as notified to you during the course of your employment.     

6. Health Insurance Plan - Group Health Insurance Scheme

You will be eligible to participate in the Company’s group health insurance scheme, and will be covered 
under the standard plan of the Company. Further details will be provided to you during the course of your 
employment.

7. Group Life Insurance & Personnel Accident Coverage Scheme:

You will be eligible to be covered under the Company’s group life insurance scheme. A fixed monthly 
contribution shall be deducted every month to be eligible for coverage under this scheme. Further details 
will be provided to you during the course of your employment.

Year / Quarter Quarter 1 Quarter 2 Quarter 3 Quarter 4 Total

Number of Days 5 5 5 5 20
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8. Probationary Period and Confirmation as a Permanent Employee:

The period of confirmation with the Company is six months, or such extended date as notified by the 
Company, from the date of joining. In the event you are currently under probation with Infosys Limited 
and/or its Affiliates, your probation will continue with the Company for the remaining probation period 
agreed with your previous Infosys group employer. If you are a confirmed employee with Infosys Limited 
and/or its Affiliates, you will join as a confirmed employee with the Company.

Please note that as per the existing Company policy, employees would be confirmed on the 1st day of the 
month succeeding the month of completion of probation period. In addition to your performance during 
the probationary period, your confirmation as a permanent employee is subject to your submitting the 
requisite documents as required by the Company. Your confirmation or probation extension shall be as 
per the Confirmation Policy of the Company. Ongoing employment however, is conditional upon your 
performance in relation to the accountabilities and level of professionalism expected of you in your role.

9. Notice Period:

During probation, you can terminate your services with one (1) month’s written notice or salary thereof. 
Post confirmation, you can terminate your services with three (3) month’s written notice or salary thereof. 
Similarly, during probation, the Company can terminate your services by giving one (1) months’ notice or 
salary thereof. Post confirmation, the Company can terminate your services by giving three (3) months’ 
notice or salary thereof. However, the Company shall not be required to give any notice period when 
terminating your services for misconduct. Further, where circumstances make it necessary, the Company 
will have the discretion to relieve you only at the end of such period which is mutually agreed.

10. Background check:

The Company may, at its discretion conduct background checks prior to or after your expected joining 
date to validate your employment details furnish by you including your identity, the address provided by 
you, your education details and details of your prior work experience, if any, and to conduct any criminal 
checks. You expressly consent to the Company conducting such background checks. In this connection, 
you expressly consent to the Company migrating employment data submitted by you or available with 
Infosys Limited or its Affiliates in relation to your employment for the purpose of the Company being able 
to regulate your employment with the Company. If the Company is not satisfied, in its sole discretion, with 
the outcome of the background checks, the Company reserves the right to withdraw this offer without 
notice and compensation or to take any appropriate action against you, including, but not limited to 
termination of your employment. When a background check raises any concerns regarding any of the 
details furnished by you and the Company feels the need to further validate such facts, the Company may 
at its sole discretion, ask you for further information, to substantiate the details that you have earlier 
provided to the Company, before initiating appropriate action.

11. Other Terms & Conditions:
 
In addition, you are required to mandatorily furnish a copy of your passport on the date of joining, unless 
you have already submitted your passport copy to your previous employer which is either Infosys Limited 
or its Affiliate in which case the passport copy details available with such companies shall be migrated to 
the Company’s records and you expressly consent to such migration. In the absence of the same, you will 
be required to undergo a criminal background check, the cost of which will be borne by you. This check 
will be initiated on the date of your joining or during the course of employment.

You agree not to undertake employment, whether full-time or part-time, as the director / partner / member 
/ employee of any other organization / entity engaged in any form of business activity without the consent 
of the Company. The consent may be given subject to any terms and conditions that the Company may 
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think fit and may be withdrawn at any time at the discretion of the Company. You will be required to claim 
all business related expenses and settle all dues within 30 days of incurring the expenditure. Expense 
claims, which are received after 30 days from the date of incurring the expenditure, will be deemed to be 
unauthorized. Also, any unsettled dues post the aforementioned period would be deducted from the 
salary. You hereby acknowledge and agree to abide by all internal policies of the Company as notified to 
you from time to time during the course of your employment. The same shall either be expressly provided 
to you or they shall be available at the Company’s intranet. 

You shall be required to sign certain mandatory agreements, including but not limited to the 
Confidentiality, Intellectual Property Rights, the Code of Business Conduct and Ethics and your 
employment shall be governed by all the rules and regulations, as amended from time to time, of the 
Company as applicable to your category of employees. This offer is also conditional upon your 
acceptance and execution of the Non-Compete Agreement (Annexure I) and Confidentiality, Intellectual 
Property Rights (Annexure II).

You understand and accept that while participating in any social media forum(s) for either professional or 
personal reasons you shall act responsibly. Social media should never be used in a way that breaches 
any of our policies. Without being exhaustive you are prohibited from using social media to:

 post any confidential or proprietary information belonging to the company or of its customers, 
clients, business partners, suppliers, vendors or other stakeholders

 defame or disparage the company or its employees or Affiliates, customers, clients, business 
partners, suppliers, vendors or other stakeholders

 Breach any law or ethical standards

Please refer to the Company’s Social Media Policy for further details. Furthermore, the Company has 
various human resources and administration policies and procedures. The Company reserves the right to 
vary these policies at any time in its absolute discretion and you are required to abide by all applicable 
policies of the Company as notified to you from time to time during the course of your employment.This 
offer of employment constitutes the entire agreement between you and the Company regarding the terms 
of your employment and it is the complete, final, and exclusive embodiment of your agreement with 
regard to this subject matter and supersedes any other promises, warranties, representations or 
agreements, whether written or oral. It is entered into without reliance on any promise or representation 
other than those expressly contained herein, and it cannot be modified or amended except in writing 
signed by an authorised officer of the Company.

The contents of this offer of employment are confidential in nature and you shall not disclose any 
information pertaining to your terms of employment for any purpose without the prior written consent of 
the Company. Your confidentiality obligations created by this offer of employment shall survive 
termination of this offer of employment. 

If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be 
treated as severable from the rest of the terms and conditions of this offer and the remaining terms and 
conditions shall continue in force.

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction 
of the courts in Bengaluru, India.
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As a token of your acceptance of this offer, please bring a duly signed duplicate copy of the same on the 
date of joining.

We welcome you to the EdgeVerve family and wish you a rewarding career over the years to come.

For EdgeVerve Systems Limited,

Rajeshwar Rao
AVP - Senior Director and Head - Talent Acquisition

I, Machaiah M E, have read, understood and agree to the terms and conditions as set forth in this offer 
letter. 

Date:

Signature:
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COMPENSATION DETAILS 
 (All figures in INR. per month)

NAME Machaiah   M E
ROLE Product Developer - EV
ROLE DESIGNATION 123BASPDEV : Associate Product Developer - EV
1. MONTHLY COMPONENTS 

BASIC SALARY 16,270

BASKET OF ALLOWANCES (HRA, LTA, Medical 
Allowance, Children’s Education Allowance, Transport 
Allowance, Miscellaneous Allowance)

31,908

BONUS / EX-GRATIA (95% of the eligible amount (20% of 
Basic)  being paid out on a monthly basis) 3,091

MONTHLY GROSS SALARY 51,269  

TOTAL GROSS SALARY (Inclusive of Bonus) 54,167

All the above benefits are as per Company’s policies, which are subject to change from time to time. 

*The gratuity amount set out above is an approximation. The eligibility and payment of gratuity shall be in accordance with the applicable 
provisions of the Payment of Gratuity Act, as amended and supplemented from time to time.

2. OTHER COMPONENT
BONUS / EX-GRATIA - (Balance 5% will be paid out in the 
end of the financial year after adjusting the advance (95%) 
paid out on a monthly basis)

163

3. RETIRAL BENEFITS

PROVIDENT FUND - 12% of Basic 1,952

GRATUITY - 4.81% of Basic* 783

FIXED GROSS SALARY (1+2+3) 54,167
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NON COMPETE AGREEMENT (Annexure I)

I, Machaiah M E, do hereby acknowledge and confirm the following:-

(1) I am accepting employment with EdgeVerve Systems Limited (“Company”). Now, as per the presents  
below,  I  agree  to  the  following  terms  herein, and acknowledge that this is a material condition of 
my employment with the Company.

(2) I am required, on behalf of the Company, to provide services to, or solicit business from, various 
clients of the Company for whom I performed services as a Company employee (each such client 
hereinafter referred to as a “Customer”).

(3) In  consideration  of  the  above,  I  agree  that  for  a  period  of  six (6)  months following  the 
termination  of my  employment with  the Company  for  any  reason,  I will not:

a. Accept  any  offer  of  employment  from  any  Customer,  where  I  had worked  in  a  
professional capacity  with  that  Customer  in  the  twelve (12)  months  immediately  
preceding  the  termination of  my employment with the Company;

b. Seek or accept any employment from a Named Competitor of the Company, if my 
employment with such Named Competitor would involve me having to work with a Customer 
of the Company with whom I had worked in the twelve (12) months immediately preceding 
the cessation of employment with the Company.

Non-Compete Clause and Obligations upon Termination

1. During the course of my employment with the Company, I undertake not to enter upon or 
carry on, either directly or indirectly, any activity which is similar to or in competition with the 
business or activities carried on by the Company.

2. I agree to return to the Company upon termination of my employment, or upon the 
Company’s request, all tangible forms of confidential information or any other material, 
together with all copies thereof and extracts there from. I further agree not to make or retain 
any copies or extracts of any of the foregoing, and will so represent to the Company in writing 
upon termination of my employment or upon the Company’s request.

3. Notification of new Employer:  In the event that I leave the employment of EdgeVerve, I 
hereby grant consent to notification by EdgeVerve to my new employer about my rights and 
obligations under this Agreement.

4. Non Solicitation of Employees:  I agree that for a period of twelve (12) months immediately 
following the termination of my relationship with EdgeVerve for any reason, whether with or 
without cause, I shall not either directly or indirectly solicit, induce, recruit or encourage any of 
EdgeVerve employees to leave their employment, or take away such employees, or attempt 
to solicit, induce, recruit, encourage or take away employees of EdgeVerve, either for myself 
or for any other person or entity.

5. Client and Partner Notification: In the event that my employment with the company is 
terminated (whether by the Company or by me), or my engagement with a particular client or 
partner is terminated or changed by the Company, I acknowledge and agree that the 
Company’s management shall be solely responsible for notifying any client or partner of the 
Company of the fact, timing, and details of such termination or change. In addition, in the 
event that I have decided to terminate my employment with the Company, I agree that I will 
first notify the Company of my resignation before discussing it with any client or partner of the 
Company, and will desist from any such discussions until the Company has had a reasonable 
period of time in which to notify its clients and partners of the termination of my employment. 
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The named competitors for your stream are as follows:

1. FIS
2. Fiserv
3. Oracle
4. SAP
5. Temenos
6. Capgemini
7. International Business Machines Corporation
8. Misys

Please note that this clause applies to your area of work or domain only.

Place:                              Employee Signature:

Date:                              Employee Name: Machaiah M E

Acknowledged by EdgeVerve Systems Limited

Rajeshwar Rao
AVP - Senior Director and Head - Talent Acquisition
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Confidentiality and Intellectual Property Rights (Annexure II)
To, 

EdgeVerve Systems Limited, 

In consideration of 
a) My employment with the Company and
b) The fact that I will have access to information and technical data which is confidential in 

nature; I agree as follows:

Company Intellectual Property

1. During the course of my employment with the Company, it is likely that I will come into possession of or 
become familiar with confidential information relating to identity, personnel, customers, vendors, their 
present and future requirements, pricing, terms and conditions of contracts and transactions between the 
customers and vendors, patents, trademarks, copyrights, inventions, prototypes, models, drawings, 
discoveries, concepts, trade secrets, formulas, source code, methods, plans for acquisition or assignment of 
products, training material, unique development/servicing/commercial methods and models, prospective 
customer list and systems that relate to the business of the company, its clients, partners or vendors and 
that are not a matter of public record, specifications, process information and other technical information 
used in the business and business plans of the Company. I acknowledge and agree that disclosure of such 
confidential information can cause serious damage, financial or otherwise, to the Company and put the 
Company at a serious competitive disadvantage. I hereby agree that no part of such confidential information 
will be disclosed by me to any person without the prior written approval of the Company. I agree to maintain 
strict confidentiality in respect of all such confidential information both during my employment and 
subsequent to my employment with the Company.

2. I further agree that all copyright, ownership and intellectual property rights in any work, including any 
enhancements or derivatives, of any nature carried out by me during the course of my employment with the 
Company shall vest with and remain with the Company, or such other person / entity as designated by the 
Company.  I agree that I will not be entitled to claim any right, title or interest therein, including moral rights.  
In the event it should be established that such work does not qualify as a work made for hire, I agree to and 
do hereby assign to Company all of my right, title, and interest in such work product including, but not limited 
to, all copyrights, patents, trademarks, designs and other proprietary rights.  I further acknowledge and 
agree that the Company may, in its sole discretion, assign to third parties all such intellectual property rights. 

3. I further agree that I shall not disclose to any person all or any part of the intellectual property rights in any 
work of any nature carried out by me during the course of my employment, belonging to the Company, or 
such other person / entity as designated by the Company. I agree to maintain strict confidentiality in respect 
of all such intellectual property rights both during my employment and subsequent to my employment with 
the Company. All intellectual property and confidential information, deemed Company’s sole and exclusive 
property, unless warranted by work, shall not be removed from the premises without prior written consent, 
nor shall I make unauthorized copies of such information.

4. Both during the term of this agreement and thereafter, I agree to fully cooperate with Company in the 
creation, establishment, protection and enforcement of any intellectual property rights that may derive as a 
result of the services performed by me under the terms of this agreement.  This shall include executing, 
acknowledging, and delivering to the Company all documents or papers that may be requested by the 
Company to enable the Company or customers of the Company to create, establish, publish or protect said 
intellectual property rights.

5. If requested by the Company, or upon cessation of my employment with the Company, I agree to promptly 
return to the Company all materials, writings, equipment, models, mechanisms, and the like obtained from or 
through the Company, including, but not limited to, all confidential information, all of which I recognize is the 
sole and exclusive property of the Company or such other person / entity as designated by the Company. 
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6. I shall immediately inform the Company and I undertake to maintain the confidentiality of all information 
pertaining to the Company, its intellectual property including methodologies, processes and know how, and 
its business activities and agree to be bound by any other obligations owed to the Company in respect of 
third parties.

7. (a) Customer Intellectual Property – During the course of my employment with the Company I may be 
deputed on specific project/projects of customers.  I agree that during such deputation I will fully, punctually 
and to the satisfaction of the Company and such customers comply with the rules and requirements relating 
to non-disclosure, confidentiality, security checks and procedures or any other related matters as may be 
prescribed by such customers.

(b) I agree to strictly and conscientiously abide by the rules, regulations and security policies related to 
network security both at the Company and at customer sites.  I shall adhere to the specific security 
measures at customer sites unequivocally and to the satisfaction of the Company and the customer.

8. I represent and warrant to the Company that I am not a party to or otherwise bound by any agreement that 
may, in any way, restrict my right or ability to enter into this agreement or otherwise be employed by the 
Company.  Additionally, I agree that I will not reveal to the Company, or otherwise utilize in my employment 
with the Company, any proprietary trade secrets or confidential information of any previous employer.

9. This agreement shall be binding on and shall inure to the benefit of the parties hereto, and their heirs, 
administrators, successors, and permitted assigns.

10. No waiver by either party of any default shall be deemed as a waiver of any prior or subsequent default of 
the same or other provisions of this agreement.

11. If any provision hereof is held invalid or unenforceable by a court of competent jurisdiction, such invalidity 
shall not affect the validity or operation of any other provision, and such invalid provision shall be deemed to 
be severed from the agreement.

12. This agreement and the rights and obligations hereunder are personal with respect to employee and may 
not be assigned by any act of employee or by operation of law.  The Company shall, however, have the 
absolute, unfettered right to assign this agreement to a successor in interest to the Company or to the 
purchaser of any of the assets of the Company.

13. I agree that the Company may initiate appropriate legal action against me for the breach of any of the terms 
of this agreement, and to recover the costs of such legal action, including all damages and attorney’s fees. 
The Company may also, at its discretion, terminate my employment with the Company.

14. This agreement constitutes the entire agreement, and supersedes all other previous agreements.  It can 
only be modified by an agreement in writing and signed by the parties hereto. Notwithstanding the foregoing, 
those contractual obligations relating to (a) intellectual property and confidentiality signed by me with the 
group companies; or (b) client or vendor partners of the group companies, which survive the cessation of my 
employment with such group companies shall continue for the duration these obligations are enforceable.

Place: Employee Signature:

Date: Employee Name: Machaiah M E

Acknowledged by EdgeVerve Systems Limited

Rajeshwar Rao
AVP - Senior Director and Head - Talent Acquisition
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Offer Annexure for India

At the time of joining, you are requested to bring the following original certificates along with two sets of 
photocopies (A4 size only). These documents are also essential to obtain a Visa when you may be 
required in the future to go abroad on business/ work. So it would be in your interest to ensure that they 
are all in place at the time of joining the organization. 

1. Offer letter (signed photocopy as a token of acceptance of the offer) 
2. Degree / Provisional / Course completion Certificate of all College / University qualifications 
3. Mark sheets of all College / University qualifications (all semesters) 
4. Certificates & Mark sheets of 10th & 12th classes 
5. 5 passport size photographs 
6. Relieving letter from all previous employers (in case you have previous employment experience) 
7. Passport (if you don’t have a passport, kindly apply immediately) 
8. PAN Card (PAN details are mandatory at the time of joining) 
9. Four wheeler driving license (where available) 
10. NSR Card else ITPIN Number
11. Aadhar Card 

Under Income Tax laws, disclosure of your Permanent Account Number (PAN) to EdgeVerve Systems 
Limited is mandatory. Please disclose your PAN to EdgeVerve Systems Limited on the day of joining as 
this is required for the income tax calculation on your salary Non Availability of PAN No. attracts an 
Income tax at higher rates.

As per the directions of the Employees Provident Fund Organization (“EPFO”) it is mandatory KYC 
requirement for all employees to link their Aadhaar card number with their provident fund Universal 
Account Number (“UAN”).  Hence, to comply with the obligations under the Employees Provident Funds 
and Miscellaneous Provisions Act 1952 (“EPF Act”) and also for availing the benefits under the EPF Act, 
you are required to disclose either your Aadhaar card number or the Aadhaar enrollment number as 
applicable, at the time of joining. Please note that EdgeVerve Systems Ltd. would not be liable for your 
inability to avail the benefits provided under the EPF Act due to the non-linkage of your Aadhaar card 
number to your UAN.



Siemens Technology and Services Private Limited : Offer Letter 
1 message

BALAJI, SAHAANA <sahaana.balaji.ext@siemens.com> Wed, Oct 27, 2021 at 6:51 PM
To: pradeekp11@gmail.com <pradeekp11@gmail.com>
Cc: Jha, Nidhi <nidhi.jha@siemens.com>

Dear Pradeep,      
Congratulations on being selected by Siemens Technology and Services Private Limited and we cordially invite you to the
‘House of Siemens’.
We are pleased to make you an offer and find attached a copy of the detailed Offer letter along with the annexure. Feel
free to write to us for any clarifications.
Please find attached the offer letter.
Note:
       1. You will be joining Bangalore office on 2nd NOv, 2021.
2. You have to make yourself available in Bangalore for 2 days induction program. You will receive all the details
regarding the same shortly. As of now the joining is happening Virtually, we will keep you posted if you need to come to
office for induction program.
3. Offer Letter is password protected and the password is “DDMMYYYY”.

 

 

With best regards,

Sahaana Balaji

Hiring Manager Portal    Internal Opportunities Portal    Employee Referral Portal

 

Siemens Limited

RC-IN HR TA

84, Hosur Road

Bengaluru 560100, India

Mobile: +91 9538526600

Mailto: sahaana.balaji.ext@siemens.com

www.siemens.com

Registered Office: Birla Aurora, Level 21, Plot No. 1080, Dr. Annie Besant Road, Worli, Mumbai – 400030; Corporate Identity number:
L28920MH1957PLC010839; Tel.: +91 (22) 3967 7000; Fax: +91 22 2436 2404; Contact / Email: www.siemens.co.in/contact; Website:
www.siemens.co.in. Sales Offices: Ahmedabad, Bengaluru, Bhopal, Bhubaneswar, Chandigarh, Chennai, Coimbatore, Gurgaon, Hyderabad, Jaipur,
Jamshedpur, Kharghar, Kolkata, Lucknow, Kochi, Mumbai, Nagpur, Navi Mumbai, New Delhi, Puducherry, Pune, Vadodara, Visakhapatnam.

 

https://eur01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fsiemens.avature.net%2Fhiringmanager&data=04%7C01%7Csahaana.balaji.ext%40siemens.com%7Cd664af0bc18b492ad6bb08d8d7d96222%7C38ae3bcd95794fd4addab42e1495d55a%7C1%7C0%7C637496675941764035%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=a7fs0hdwLj0RoOt%2BF5PmHdUzoWA8XpY3jh9qauc%2F78s%3D&reserved=0
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Siemens Technology and Services Private Limited
 

Payslip for the Month : November/2021

 GID  Z004F8KB
 Employee Name  PRADEEP K

 Grade/Position Level  IN GRIP-Level-12 STSPL

 Group  WD
 Business Title  Bachelor Student - Technical
 Seniority Date  02-11-2021
 Date Of Joining  02-11-2021
 Bank Account No.  33087924541
 Bank Name  STATE BANK OF INDIA
 Payment Status  Active

 Cost Center  0065122998
 Location / Office  Bengaluru - BLR SH
 Org Code  ADV D AA PAMC MC FH
 PF No.  
 EPF Pension No.  
 UAN  
 Days Paid  29
 Pay Date  30-11-2021

  
Earnings Standard (Rs.) Actual  (Rs.)
Basic 14,583 14,096.90
House Rent Allowance 7,292.00 7,048.93
Supplementary Allowance 15,141.00 14,636.00
Meal Allowance 2,200.00 2,126.67

Recovery of round off amt  0.50

Deductions Actual (Rs.) 
PF Employee Contribution 1,740.00
Professional Tax 200.00
Sahayata Scheme 100.00

 
Total Earnings 37,909.00 Total Deductions 2,040.00

 
Net Pay (Rs.) 35,869.00  Rupees Thirty Five Thousand Eight Hundred Sixty Nine

 
Employer Contribution Actual (Rs.)
Employer PF Contribution 490.00
Employer Pension Contribution 1,250.00

Loan Actual (Rs.)

 
Time And Attendance  Days / Hours 



Offer of Employment - Virtual onboarding and Training 
1 message

<Offers@infosys.com> Fri, 29 Jan, 2021 at 8:54 PM
To: bhatprasad1496@gmail.com

Dear Krishna, 

We hope you and your family are staying safe and keeping healthy. We appreciate the resolve and patience you have kept
in matters of your joining date. 

At Infosys, the health and well-being of our employees is a key concern and in keeping with the same we would like to
congratulate you once again on your successful participation in our campus recruitment process during the year 2019-
2020.Please find attached the Offer of Employment with your confirmed date of joining for the role of Systems Engineer
at Infosys Limited. The instructions to complete the agreement is attached for your reference. 

We will be reaching out to you regularly, primarily through online avenues between now and the time you join. Also, a
primarily online mode of communication regarding the joining related formalities will be sent to you a couple of weeks
before your joining date. We request you to keep regular online vigilance for the same. 

We would like to reiterate the fact that this Offer of Employment with Infosys Limited shall be valid only if you fulfill the
eligibility criteria specified by us during the time of recruitment. 

It is mandatorily required that you are located in India to complete our virtual onboarding and training. 

Academic Eligibility Criteria For Joining 

1. The academic eligibility criteria for the Role of a Systems Engineer has already been communicated to you and your
college during the selection process. This remains the same at the time of joining (including your final semester result, if
the results have been published). 

2. All percentages/CGPA should be simple average of all your subjects/semesters/years including electives, optional
subjects, additional subjects, practical subjects, languages, etc. No Active backlogs are allowed. After your joining, your
employment will be terminated if there are any backlogs and/or if you fail to meet the required simple average/CGPA
including the semesters for which results are awaited at the time of joining. 

3. In case if you do not meet the above stated eligibility criteria as on the date of joining, you are not eligible to join.
Please mail us at offer_extension@infosys.com with your Candidate ID and your Role in the subject line. 

Kindly ensure that you have a PC/laptop at your residence with the appropriate internet connectivity and installed
applications (e.g. Zoom, Skype, WebEx, etc.) so that a virtual onboarding process may be facilitated. This shall also
ensure your productivity with projects and assignments during your employment with Infosys. To facilitate a seamless
onboarding experience, you will soon receive another communication from our launchpad team with complete details of
your virtual onboarding process. 

Our LaunchPad team should soon be getting in touch with you regarding the onboarding process. Regarding any
concerns that might crop up during such period, feel free to get in touch with us over a call and for any changes in your
existing profile, please mail us at offer_update@infosys.com. 

Please make sure to mention your Candidate ID and Role in all your communications with us, to help us better facilitate
you. We look forward to making your acquaintance. 

Regards, 

Human Resources 
Infosys Limited 

P.S: Please do not respond to this email address as incoming emails to this account are not monitored.

mailto:offer_extension@infosys.com
mailto:offer_update@infosys.com


HRD/3T/1000836207/20-21 January 29, 2021

Mr. Krishna Prasad Bhat G

4/A, Mgb Quartres,

Abba Road, Lashkar Mohalla,

Mysuru-570007

India

Ph: +91-7019775161

www.infosys.com
askus@infosys.com
F 91 80 2852 0362
T 91 80 2852 0261
Bangalore 560 100, India
Electronics City, Hosur Road
44, Infosys Avenue
CIN: L85110KA1981PLC013115
INFOSYS LIMITED

Dear Krishna,

Welcome to Infosys!

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing
things we do at Infosys would be possible without an equally amazing culture, the environment where ideas
can flourish and where you are empowered to move forward as far as your ideas will take you.

At Infosys, we assure that your career will never stand still, we will inspire you to build what's next and we
will navigate further, together. Our journey of learnability, values and trusted relationships with our clients
continue to be the cornerstones of our organization and these values are upheld only because of our people.

We look forward to working with you and wish you success in your career with us.

Warm regards,

RICHARD LOBO
EVP and Head Human Resources - Infosys Limited

Company Confidential - This communication is confidential between you and Infosys Limited 

Digitally signed by Richard Lobo
Date: 2021.01.29 20:53:53 IST
Reason: Digitally Signed
Location: Bangalore

Signature Not Verified



HRD/1000836207/20-21 January 29, 2021

Mr. Krishna Prasad Bhat G
4/A, Mgb Quartres,
Abba Road, Lashkar Mohalla,
Mysuru-570007
India

Ph: +91-7019775161

Dear Krishna,

Congratulations! We are delighted to make you an offer as Systems Engineer Trainee and your role is
Systems Engineer .

Here are the terms and conditions of our offer:

Joining

Your scheduled date of employment with us will be 29-Mar-2021.

Location

Your location of training is MYSORE, India . The location of posting ("work location") would be
communicated to you upon successful completion of training. You may be asked to relocate to any of
our units, departments or the offices of our affiliates* and/or the offices of our customers, depending
on business requirements. In such an event, your remuneration and other benefits shall be determined
in accordance with the relevant Policies of the Company in that work location."

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above.

* For the purpose of this agreement, "affiliate" means any entity that controls, is controlled by, or is under
common control with the First Party. For purposes of this Agreement, "control" means possessing, directly
or indirectly, the power to direct or cause the direction of the management, policies or operations of an
entity, whether through ownership of voting securities, by contract or otherwise."

Training

The training program will consist of classroom/virtual training and on-the-job training. The duration
of the classroom/virtual training will be based on the business requirement. Your continued
employment with the Company is subject to your meeting the qualifying criteria till the end of the
training and successful completion of the training.
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Probation and Confirmation

You will be on probation for a period of 12 months from the date of completion of the training and
your allocation to Unit. On successful completion of your probation, you will be confirmed as a
permanent employee. Your confirmation is also subject to your submitting the documents required by
the Company, details of which are enclosed in the Information Sheet in Annexure - IV.

Leave

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working
days of earned leave annually, during probation. On confirmation as a permanent employee you will
be eligible for 20 working days of leave annually.

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the
Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year.

An illustration with other relevant information have been given in the Information Sheet. The Company`s
Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to
you at the time of joining.

Agreement

Our offer to you as Systems Engineer is subject to the execution of the Service Agreement. The
Service Agreement details the scope, terms and conditions of your employment, the necessary training
and the contractual obligations towards Infosys from the date of your joining and up to a period of 12
months from the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is
generally the first day of the subsequent month post completion of training. You will be required to
complete the formalities on the Service Agreement at the time of joining. Please note, non-execution of
the notarized Service Agreement will result in denial of employment with the Company.

Compensation and Benefits

Salary

Your Total Gross Salary during training will be INR 25,000 per month and Total Gross Salary post
allocation will be INR 30,000 per month . The break-up of your salary has been provided in the
Compensation Details sheet in Annexure - I and Annexure - II.

Training Performance - linked Incentive

You will be eligible for a Training Performance-linked Incentive (TPI) upon allocation to a Practice
Unit, to a maximum of 20% of your Fixed Gross Salary, based on your performance in the training.
The details of this scheme will be communicated on your joining. Please refer to the Compensation
Details sheet for more details.
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Ex - Gratia / Bonus 

You will be eligible for an Ex-Gratia/ Bonus payout which is calculated at 20% of the Basic Salary as
mentioned in the Compensation Details sheet at Annexure - I of this letter. The mode of payment for
Financial Year 2020-21 will be as follows:

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis.
The balance amount will be paid out in the end of the financial year.

Basket of Allowances (BOA)

The Basket of Allowances will be paid to you as part of your salary every month.

Youwill have the flexibility of choosing the components and amounts under such components as per the
options provided to you on the Company Intranet, based on your preferences and income tax plans

National Pension Scheme

We offer all our India based employees the option to contribute towards the National Pension Scheme.
This is an optional retirement benefit introduced by the Government of India for all its citizens. It
enables accumulation of retirement corpus during active employment with add-on tax breaks. Please
refer to the Information Sheet at Annexure - IV for more details.

Insurance 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance
the coverage with other participatory optional health insurance plans (Platinum, Gold and Silver).
You will be covered by default under the Standard Plan which provides you and your family (your
spouse and two children up to the age of 22 years) with a cover of INR 4,00,000 per annum.

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which
provides you with a total Life Insurance cover of INR 62,00,000 of which INR 32,00,000 is covered
towards natural death, and INR 30,00,000 towards an accidental death. All employees become members of
Infosys Welfare Trust, by one-time payment of INR 250 and fixed monthly contribution of INR 250 .

The details of the Scheme would be available to you when you join the Company.
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Notice Period

During the probation period, if your performance is found to be unsatisfactory or if it does not meet
the prescribed criteria, your training/employment can be terminated by the Company with one-month
notice or salary thereof. On confirmation, you will be required to give three month's notice or salary
thereof in case you decide to leave our services, subject to the Company's discretion. Where
circumstances make it necessary, the Company will have the discretion to relieve you only at the end
of the three months' notice period. Similarly, the Company can terminate your services by giving
three months notice or salary thereof.

In the event you do not successfully complete your training, or you are involved in an act that constitutes
misconduct, your training/employment can be terminated by the Company with immediate effect without
notice.

Background Checks 

The Company may, at its discretion conduct background checks prior to or after your expected
joining date to validate your identity, the address provided by you, your education details and details
of your prior work experience if any, and to conduct any criminal checks. You expressly consent to the
Company conducting such background checks. In this connection, you are required to furnish the
documents listed in Offer Annexure for India.

If you fail to submit the necessary documents as required by the Company within the specified time period
or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole
discretion, reserves the right to withdraw this offer without notice and compensation or to take any
appropriate action against you, including, but not limited to termination of your employment.

When a background check raises any concerns regarding any of the details furnished by you and the
Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for
further information, to substantiate the details that you have earlier provided to the Company, before
initiating appropriate action.

Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are
unable to do so, the Company will initiate a criminal background check.

Other Terms and Conditions 

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner /
Member / Employee of any other organization / entity engaged in any form of business activity
without the consent of Infosys. The consent may be given subject to any terms and conditions that the
Company may think fit and may be withdrawn at any time at the discretion of the Company.
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Our offer to you as a Systems Engineer is conditional upon your having fully completed your
graduation/post-graduation, without any active backlog papers and with a pass percentage not lesser than as
specified in our campus recruitment program 2020-21. These eligibility criteria for the Role of a Systems
Engineer, has already been clearly communicated to you and your college during the selection process. You
will also have completed all studies, course requirements and examinations required for the award of the
educational qualification recorded by you in your application for employment with Infosys.

You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All
these proofs will need to be submitted on the day of joining. Further, you should have been declared as
passed by the relevant examination authority. The determination of the adequacy or authenticity of all or any
of the proofs and any condonation of delay in submission of the same will be at the Company's discretion.

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able
to access, upon joining, on the Intranet 'Sparsh'. These Policies cover various human resources and
administrative topics and procedures. The Company reserves the right to change these Policies at any time in
its absolute discretion.

Based on the nature of your work and business requirements, you may be required to work on rotational
shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift
timings. During rotational shifts, you will continue to be bound by the provisions of the working hour policy
of the Company. If the rotational shifts require you to work night shifts, the policy on night shift allowance
of the Company (if in force) will be made applicable to you.

You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality,
Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be
governed by all the rules and regulations, as amended from time to time, of the Company as applicable to
your employment with us. This offer is also conditional upon your acceptance and execution of the
Non-Compete Agreement (Annexure-III).

This offer of employment constitutes the entire agreement between you and the Company regarding the
terms of your employment and it is the complete, final, and exclusive embodiment of your agreement with
regard to this subject matter and supersedes any other promises, warranties, representations or agreements,
whether written or oral. It is entered into without reliance on any promise or representation other than those
expressly contained herein, and it cannot be modified or amended except in writing signed by an authorized
officer of the Company.

If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be
treated as severable from the rest of the terms and conditions of this offer and the remaining terms and
conditions shall continue in force.

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of
the courts in Bangalore, India.
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www.infosys.com
askus@infosys.com
F 91 80 2852 0362
T 91 80 2852 0261
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INFOSYS LIMITED

As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all
the accompanying annexures, on the date of joining.

We welcome you to the Infosys family and wish you a rewarding career over the years to come.

Yours sincerely,

RICHARD LOBO
EVP and Head Human Resources - Infosys Limited

I have read, understood and agree to the terms and conditions as set forth in this offer letter.

Date: _________________________, 20______

______________________________________
Sign your name

__________________ _____________________
Print your full Name                          Location
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ANNEXURE - I
(Compensation during the Training)

COMPENSATION DETAILS
(All figures in INR per month)

NAME Mr. Krishna Prasad Bhat G

ROLE Systems Engineer

ROLE DESIGNATION Systems Engineer Trainee

1. MONTHLY COMPONENTS

BASIC SALARY 15,000

BASKET OF ALLOWANCES 4,478

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a
monthly basis) 2,850

MONTHLY GROSS SALARY 22,328

2. ANNUAL COMPONENT

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting
the advance (95%) paid out on a monthly basis) 150

3. RETIRAL BENEFITS

PROVIDENT FUND - 12% of Basic Salary 1,800

GRATUITY - 4.81% of Basic Salary* 722

FIXED GROSS SALARY (1+2+3) 25,000

TOTAL GROSS SALARY 25,000

OTHER BENEFITS

Scheme Eligible Amount In INR Interest Monthly Instalments
Margin Money
(To be borne by the employee)

SALARY LOAN
(subject to submission of 
Trainee Agreement)

12000
(without security) Nil 12 Nil

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan
allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan
allowance policy at that time

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be
determined in strict accordance with the provisions of the Payment of Gratuity Act
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ANNEXURE - II
(Compensation post Unit allocation)

COMPENSATION DETAILS
(All figures in INR per month)

NAME Mr. Krishna Prasad Bhat G

ROLE Systems Engineer

ROLE DESIGNATION Systems Engineer Trainee

1. MONTHLY COMPONENTS

BASIC SALARY 15,000

BASKET OF ALLOWANCES 4,478

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a
monthly basis) 2,850

MONTHLY GROSS SALARY 22,328

2. ANNUAL COMPONENT

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting
the advance (95%) paid out on a monthly basis) 150

3. RETIRAL BENEFITS

PROVIDENT FUND - 12% of Basic Salary 1,800

GRATUITY - 4.81% of Basic Salary* 722

FIXED GROSS SALARY (1+2+3) 25,000

4. INCENTIVE COMPONENTS 
At an indicative
Payout of 5%

At indicative
Payout of 10%

At indicative
Payout of 20%

TRAINING PERFORMANCE LINKED INCENTIVE (TPI) 1,250 2,500 5,000

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 5% of FGS) 26,250

  TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 10% of FGS) 27,500

  TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 20% of FGS) 30,000

OTHER BENEFITS

Scheme Eligible Amount In INR Interest Monthly Instalments
Margin Money
(To be borne by the employee)

SALARY LOAN
(subject to submission of 
Trainee Agreement)

12000
(without security) Nil 12 Nil

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan
allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan
allowance policy at that time

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be
determined in strict accordance with the provisions of the Payment of Gratuity Act
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Congratulations from Genpact
2 messages

Gunmgari, Anjali Reddy <anjalireddy.gunmgari@genpact.com> Thu, 6 Feb, 2020 at 4:22 pm
To: 2019mfur@gmail.com <2019mfur@gmail.com>

Date:   12-Nov-2019

Dear:   Mohammed Faraaz Ur Rahman

Sub: Letter of Intent

Subsequent to our meeting and interview we are pleased to offer you appointment in Genpact as Process Associate
 . Subject to following terms and conditions;

       1 . Your annual fixed Cost to Company (CTC) will be INR 228000

2.       Applicability of Location specific allowances may vary according to location and/or company policy.

3.       Your initial place of work will be Hyderabad. Your initial process/COE would be informed to you at the time
of joining. However, the company may, transfer you to another location / process on a need basis post
consultation with you; the following has been agreed upon.

(i)      Date of Joining: To be updated Post Pre-Hire Orientation session

(ii)    Reporting Time: To be updated as per process requirements

(iii)  Location   Hyderabad

4.       If at the time of joining, your assigned place of work is different from your current location ("Relocation"),
the Company Guest House can be availed by you. The Guest house can be availed for a period of 15 days. The
Company shall, in lieu of the accommodation provided, make a monthly deduction of Rs. 250 for a period of 24
months. Further, in case of termination of employment by either party, before such amount has been fully
recovered by the Company, the Company shall deduct the balance amount from your full and final settlement."

5.       You shall be required to provide the Company all documents and information as set forth in annexure I of
this letter of Intent.

6.       Genpact operates 7 days a week, 24 hours a day. You will be expected to attend office as assigned to you
by your supervisor incompliance with laws in force as a fulltime employee, you will be eligible for 2 weekly offs
(any 2 days of the week, depending upon business needs). You may however be required to attend office on your
off days if the business needs so demand. In such cases, you will be eligible for compensatory off according to
company policy.

7.       As a fulltime employee, you will be entitled to 25 working days of earned leaves per annum. You can avail
these, subject to prior approval by the Company. Accumulation / carry-forward of leave will be governed
according to existing Company policy in force from time to time. For part time employees, earned leaves will be
prorated as per your work schedule.

8.       This LOI shall be subject to;

(i)      You're clearing the final year graduation exams without any papers pending at the time of joining.

(ii)    Producing the original final year mark sheet.

(iii)   You're clearing the Pre Hire Orientation session which will be conducted by the process manager
before your on boarding (either Telephonic or in person). In event you don't appear for PHO, the company

( )



may, in its sole discretion, revoke this offer at any time without prior notice. (iv) You're successfully
completing the reference check.

This LOI will be deemed to be withdrawn by the company in case you fail to clear the same irrespective of the fact
that you may have formally commenced your training/employment with us.

9.       The appointment letter issued to you, will, inter alia, contain the following terms

i.        A six-month probation period during which either party may terminate the Agreement by giving 30 days’
notice or salary in lieu thereof. Your services at the end of probation period shall be treated as confirmed
unless specifically extended by the company in writing.

ii.      Recovery of training cost up to Rupees Seventy-Five Thousand only (Rs. 75,000/-) in the event you leave
the services of the Company without serving notice as envisaged in the letter of appointment.

10.   This Letter of intent will be valid for specified period and will come to an end automatically at the end of 30
days from the declaration of the final year result by the Institute/University. The Company reserves the right to
modify this Lol any time at its sole discretion. 

Il. The Company shall, at its discretion, conduct background, reference and medical checks including screens for
substance use as per company policy and this offer is conditional upon the result of such checks. In the event
the results of such background / reference checks or screens for substance use are unsatisfactory on any
account, the Company may, in its sole discretion, revoke this offer at any time.

12.  You agree and understand that this LOI is provisional and conditional subject to

(i)           Your fulfilling the above conditions and any other condition which Genpact may impose under its
policies, and

(ii)    Genpact issues you a formal letter of appointment.

13.  Genpact reserves the right to withdraw this LOI at any time before issuing the formal appointment letter.

Kindly sign & Initial each page of this letter and return a copy in acceptance

 

 

Additional terms to Appointment Letter
You have assured the Company that you have given your final year graduation examinations in (Month and Year) from
(University) and the results of the same are pending as on date. This offer is conditional upon your clearing the final
year graduation examination without any papers pending and upon your producing the original final year mark sheet
within (please mentions the months) from the date of this appointment letter. This LOI is subject to honor post
clearance of any pending / additional interview/test at the time of PHO/joining. In the event of your failure to comply
the same, the Company may, in its sole discretion, revoke this offer at any time without prior notice.

            For Genpact                                                                                                            Accepted and Agreed

 

 

           _______________________                                                                                     ____________________

           Authorized Signatory                                                                                              Mohammed Faraaz Ur Rahman



 

In case of any questions / clarifications regarding your appointment letter/joining/other queries,

Please contact with Sanjana  @ 8074001950 / Habeeb @ 8328639062

 

 

 

 

 

 

 

 

Letter of Authorization

To whom it may concern
I understand that GENPACT may use an outside agency to verify and validate the information I have provided including
my employment, my personal background, professional standing, work history and qualifications.

I understand that an outside background agency may obtain information it deems appropriate from various sources
including, but not limited to, the following: current and past employers, criminal conviction records, school records,
College records and professional and personal references.

I authorize, without reservation, any individual, corporation or other private or public entity to furnish GENPACT and the
outside background agency all information about me.

I unconditionally release and hold harmless any individual, corporation, or private or public entity from any and all causes
of action that might arise from furnishing to GENPACT and the outside agency information that they may request
pursuant to this release.

This authorization and release, in original, faxed or photocopied form, shall be valid for this and any future reports and
updates that may be requested.

Signed:     

Name in Block Capitals: Mohammed Faraaz Ur Rahman

Date of Birth:

Date:

 

 

 

 



 

 

Commitment Sheet - Instructions

Dear Candidate,

Thank you for your interest in Genpact. As part of our assessment process, it is mandatory that you sign a "Commitment
sheet".

This Commitment sheet captures the various aspects of a role and the related challenges/situations you may face with
respect to doing the job if selected.

'To ensure you have read the complete document, please ensure you:

1.      Read the document carefully and respond to each statement

2.      For each statement there are certain words that have been printed in bold and underlined. At the end of each
statement, you need to write down the word/words on the side of the sheet. Example:

Do I have any concern in travelling in non AC cabs or buses - the word concern needs to be
written in the column with the heading "Write the word that is in bold & underlined.

3.      If you have any additional information that you want to provide related to each statement, please add it in the
Comments column

You will need to take a copy of the completed Commitment sheet with you when you attend the "Pre Hire Orientation"
(PHO) with the business.

Post your Pre Hire Orientation session, please confirm if you want to join Genpact or not. It is in the interest of the
company and you to be completely honest and realistic in your decision to accept the offer.

If you have any questions related to any of the statements and what they mean, please do ensure you get your doubts
cleared.

Commitment Sheet

 

Date: 11/12/2019 Name: Mohammed Faraaz Ur Rahman

   

Designation: Process Associate Mobile number: 0

   

I hereby acknowledge that I have been informed about and understood the conditions listed below. I acknowledge that
this has been explained to me during the interview process and I agree to the stated conditions 

 

A :- Working hours, shifts and leaves: Response
Write word that is in
BOLD & Underlined

<p
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Date: September 7, 2021

Ref: LTI/HR/Campus/EN1/2021

Name: Harshith R

College: ATME COLLEGE OF ENGINEERING,MYSURU

OFFER OF EMPLOYMENT

Dear Harshith R,

Welcome to LTI (hereinafter referred as the "Company"). Congratulations on successfully completing 
our initial selection process and being selected as Graduate Engineer Trainee.

During the initial training period of 12 months, your CTC including all benefits will be Rs.3,52,637/- as 
per the details mentioned in ‘Annexure-1’.

You will also be issued a detailed ‘Letter of Appointment’ at the time of your joining LTI subject to you 
meeting the eligibility criteria as mentioned in ‘Annexure-2’.

In the event that the compensation package requires restructuring in order to comply with the 
proposed Code on Social Security, 2020, your compensation will be restructured in a manner that will 
be cost neutral for the Company.

The date of commencement of training and venue for reporting will be intimated to you in advance.

During the training period, you will be continuously appraised and your confirmation is subjected to 
your performance during this period.

As a part of your transition from campus to corporate world, you may be engaged in various learning 
and development programs prior to your joining LTI. You are therefore requested to actively 
participate in such programs and add maximum value to your professional and personal growth.

TERMS AND CONDITIONS

1. Increments and Promotions
Your performance and contribution to LTI will be an important consideration for your salary 
increments, promotions and your career progressions which is subject to Company’s policy and 
guidelines in force.

2. Overseas Deputation/International Assignment
It would be to your advantage to possess a valid passport and driving license. In case you do not 
already have one, you are required to apply for the same at your own expense.
Based on the business requirements and your performance, you may be given an International 
Assignment subjected to the guidelines defined by the Company.

3. Documents
Your offer is subject to you submitting all the mandatory documents at the time of joining, the 
details of which will be intimated to you prior to your joining LTI. You may also need to submit 
other such documents as Company deems fit from time to time.

Page 1 of 6



4. Background Verification
As a part of background verification, we need your acknowledgement and authorization to 
undertake necessary background verification through internal or external agencies. These are 
including but not limited to your current / previous employment history (if applicable), 
educational / professional credentials/medical background and other background checks. If any 
discrepancy is discovered after you have joined the Company or during background verification, 
you are liable to be terminated, apart from other legal action being initiated against you.

5. Service Agreement
You will be required to execute a service agreement at the time of joining to serve LTI for a 
minimum period of 2 years, failing which, you (and your surety) jointly or severally will be liable 
to pay LTI an amount of Rs.2,00,000.

6. Letter Acceptance
If the above stated terms and conditions are acceptable to you, kindly upload an acknowledged 
scanned soft copy of this ‘Offer of Employment’ on the CampBuzz Portal 
(https:\\campbuzz.lntinfotech.com) and register your credentials therein within seven(7) days 
from the date of this letter. If you do not register your credentials within the above period, the 
aforesaid offer automatically stands cancelled.

Post registration on the CampBuzz portal, if you do not join on the date intimated to you, the 
aforesaid offer will be cancelled at the discretion of LTI.

Your employment will be governed by the rules, regulations and policies of the Company in effect.

The terms and conditions mentioned above are subject to changes at any time at sole discretion of 
the Company and as per business demands without prior notice.
According to the standard practice of our Company, you will treat the above terms of this letter as 
strictly confidential.

We welcome you to the LTI family and look forward to a long and fruitful association with you.

Yours faithfully,

For Larsen & Toubro Infotech Ltd.

_________________
Nikhil Govekar 
Director – Campus 
Recruitment, Learning 
& OD

I have read the letter and accept the same.

______________________
Signature and Date
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ANNEXURE-1

Name                  :  Harshith R       Date         :  September 7, 2021

Salary Grade      :  GE2

Components Rs. p.a. Rs.  p.m.

Basic 15,000

Bouquet of Benefits 11,300

A. Base Salary (PA) 315,600 26,300

Annual Incentive 0

B. Total Variable (PA) 0

C. Total Target Cash (A+B) 315,600

Provident Fund (PF) 21,600 1,800

Gratuity 8,664 722

Mediclaim Premium 6,773

D. Retirals & Other Benefits 37,037

Cost to Company (CTC) C+D 352,637
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Medical Insurance Premium
The Group Mediclaim Policy of Company covers Employee, Spouse & upto 2 dependent children (below 25 yrs 
of age) for maximum amount of Rs. 3,00,000/- p.a.
Employees will not be eligible for any other assistance towards domiciliary treatment other than the medical 
allowances.
Notes:
1.Basic will be reckoned for PF, Gratuity (If applicable) and Leave Encashment as per rules.
2.H.R.A. will be deducted for accommodation (if any) provided by the Company.
3.You are covered under the ESIC Act and there will be statutory deductions as per the ESI Policy.
4.The Company can set off or make appropriate adjustment from Adhoc Allowance towards bonus payable, if 
any, subsequent to the amendments of payment of Bonus Act.
5.The PF amount shown is the Employer's contribution. An equal amount will be deducted as Employee's 
contribution
6.The eligibility for payment of Gratuity is a minimum of five years of service in the Company.
7.Any or all of the above allowances may be altered / withdrawn at the sole discretion of the management and 
the payment of allowances will be governed by the rules and regulations of the Company as may be applicable 
from time to time. For all salary components refer to the respective policy documents.

- Following are the components applicable to you under Bouquet of Benefits (BOB).

Components Limits Remarks

House Rent Allowance (PM) 10% - 50% of basic Mandatory

Medical Allowance (PM) Rs. 1,250/- Optional

Conveyance Allowance (PM) Rs. 1,600/- Optional

Meal Allowance (PM) Rs. 1,100/- OR Rs. 2,200/- Optional

*Balance amount under BoB will be paid as Adhoc Allowance per month and will be fully taxable.

-You are required to declare your options under BoB in the SSC Portal.The guidelines relating to BoB are 
available  under HR Policies.

- Income Tax will be deducted at source wherever applicable as per Income Tax Rules.

- Any or all of the above allowances may be altered / withdrawn at the sole discretion of the management and 
the payment of allowances will be governed by the rules and regulations of the Company as may be applicable 
from time to time.
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                                ANNEXURE-2
         Off-Campus Eligibility Criteria for Engineering - Year 2021 Batch

Qualification B.E./B.Tech.

Branches: All Branches

Age Criteria: As on 1st July of Passing 
year (2021)

Less than 24 years

Academic Gap: Academic gap allowed only after the completion of the entire course i.e after SSC/after HSC or 
Diploma.

No Year drop allowed. 

Course must complete in: 4 years

SSC, HSC/Diploma (if applicable) 
Percentages / CGPA:

60% & Above OR Equivalent CGPA

NOTE: 
• SSC /HSC should have cleared in FIRST ATTEMPT only.
• Re-exam (Supplementary or Improvement exams) given soon after the Main exam will NOT be 
considered.
• For Diploma Holders, final semester  should have cleared in FIRST ATTEMPT only.
• For candidates pursuing HSC and Diploma(both),marks scored in the Diploma course will be taken 
into consideration.

Graduation,Post-Graduation 
Percentages/CGPA:

Aggregate of 60% & Above OR Equivalent CGPA

• For the interview process, an aggregate of 60% & above till the results of the last conducted 
examination will be considered. 
• Aggregate of 60% & above or equivalent CGPA must be obtained after declaration of final 
semester results

• Includes aggregate of all semesters AND all appeared subjects (irrespective of the University rule)

• Conversion from CGPA into Percentage must be calculated as per your respective University 
norms
• Provisional/Passing Certificate (of all courses) must state First Class

Re-attempts/ATKTs 
/Backlogs/Arrears: 
(Diploma, Graduation,Post 
Graduation)

• No active/live backlogs allowed at the time of the interview process 
• All backlogs (if any) must be cleared with the final semester exams 
• All final semester subjects must be attempted and cleared in the First Attempt 
(No Re-attempts/ATKTs/Backlogs/Arrears allowed in the final semester of any course)

• Backlogs include Reattempts/ATKTs/Arrears in all appeared subjects irrespective of the exemption 
rules implemented by the College/University. 
• This also includes Internal, External, Oral/Verbal/Practical Re-attempt/ATKTs/Backlogs/Arrears and 
re-attempts due to Absenteeism. 
• Re-exam (Supplementary or Additional exams) given soon after the main exam is also considered 
as a Re-attempt/ATKT/Backlog/Arrear.

Nature of Course: All Full Time courses Only

Year of Passing: 2021 SUMMER Pass outs Only

Citizenship: Resident Indian Citizens Only

Your College/Institution MUST be: UGC / AICTE Approved ONLY

Pre-Employment Verification: Not been involved in any court proceedings and/or convicted for any offence

Pre-Employment Medical Certificate: Submitting a Medical Certificate of Fitness (in the format prescribed by LTI) at the time of joining, 
which needs to be verfied by a registered medical practitioner having a minimum qualification of 

MBBS

Service Agreement: Signing a Service Agreement for a period of 2 years starting from the date of joining

Training phase: The period of training (classroom/virtual) and the subsequent technology tracks assigned for 
training are purely subjected to the business requirements. Non-performance during training/on the 

job phase is subjected to separation from the organization
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Self Declaration :

1. I hereby declare that I meet ALL the eligibility criteria exactly as stated above and agree to abide by all the terms of employment.

2. I am aware that I may be subjected to immediate action by the company at any time during or after the Interview/Selection/Joining if 
found hiding any information/producing incorrect information or not meeting all the criteria mentioned above.

3. I am flexible to work at any LTI Development Center/ Customer Site/ Partner premise as per business requirement.

4. I am flexible to work in any technology/domain/workshift assigned to me based on the business requirement.

5. I am aware that this selection process is completely free of cost.

Candidate Signature:               ________________________________________________________________________

Name:                                          ________________________________________________________________________

Institute Name :                       ________________________________________________________________________
      

Mobile No :                                ________________________________________________________________________

Date of interview process:    ________________________________________________________________________
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Offer: Computer Consultancy
Ref: TCSL/DT20207163948/Ahmedabad
Date: 26/08/2021

Mr. Rohith  Shetty
#3405th Cross,
Behind Ashokapuram Police Station,
Mysore-570023,
Karnataka.
Tel# 91-9964867967

Dear Rohith  Shetty,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 
conditions set out herein. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore/ TCS Xperience (detailed under 
Terms & Conditions). You will also be issued a letter of appointment at the time of your joining 
after completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 
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COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `5,914/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore / Xperience 
Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 
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ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining
To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are 
recommended to enroll for the TCS Xplore Program and start your learning journey with 
TCSL. TCSL will make Xplore program available for you upon your offer acceptance. 

3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
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months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
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written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates.This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better.If you are deputed internationally for training,you will be required to sign 
an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

12. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
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day-to-day conduct as an associate of TCSL. 

14. Notice Period
During your tenure with TCSL, either you or TCSL may terminate your traineeship / 
employment under this Agreement by providing 90 days written notice. The company 
reserves the right, to ask you to complete the notice period or adjust the earned vacation 
in lieu of entire or partial notice period. If your services, behaviour and/ or performance 
are not found satisfactory, TCSL may terminate your services by giving notice as 
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 
services are discontinued/terminated on account of any misconduct either during your 
traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set out 
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 

15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 
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19. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
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 *Passport
 *NSR E-Card

20. TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training.The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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24. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g.  background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 

11TCS Confidential

TCSL/DT20207163948



Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=ib8ix0x4T96TTL6T34xULFL83xxUbpLi4i44Up4Up9pFqiq63UxUp6pFb9Li0LqT3ixUU44Uq8q


GROSS SALARY SHEET Annexure 1

Name Rohith  Shetty

Designation Assistant System Engineer-Trainee

Institute Name Others

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

TOTAL GROSS        27,415      3,36,877

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore / Xperience Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore / Xperience Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5. Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6. Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

8. No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

10.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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HEXAWARE TECHNOLOGIES LTD. 
Regd. office: Bldg No. 152, Millennium Business Park, Sector - lll, ‘A’ Block, TTC Industrial Area, Mahape, 
Navi Mumbai, 400710, Tel. : +91 22 6791 9595, Fax : +91 22 6791 9500 
(CIN) : L72900MH1992PLC069662 URL: www.hexaware.com 

    

Letter of Intent 
 

 

23 July 21 
 

DHANUSHA T 
ATME COLLEGE OF ENGINEERING 
Mysuru 
 
 
Dear DHANUSHA T, 
 

We are pleased to inform you that you have been provisionally short-listed for 
employment as “Software Engineer Trainee”. 
 
During the training period you will be entitled for a stipend of Rs.15000/-pm for the 
period of 6 months and on successful completion of your training you will be paid a 
salary of Rs.3.50 Lac per annum. 
 
You are required to sign a service agreement of 24 Months from the date of joining, 
in the event of service agreement breach you will be required to pay a sum of Rs. 2 
Lac. 
 
We will keep you posted with respect to the start of the training program at the 
Hexaware office in Siruseri, Chennai for your development as a Maverick.  
 
You will receive a formal letter of appointment with all the terms and conditions 
upon joining. 

 

As a token of your acceptance, that you have read and understood this Letter of 
Intent, please countersign, scan and email the document as your confirmation within 
a week of receiving this letter to campusconnect@hexaware.com 
 

Yours faithfully, 

For HEXAWARE TECHNOLOGIES LIMITED 

 
Monica Mathur 

Vice President, Recruitment-India & APAC 

 

 
 

mailto:campusconnect@hexaware.com


 

 

6-3-1198, Flat no.103, First floor, East facing 

Homes, Kundanbagh, Begumpet, Hyderabad, 

Telangana-500016 

 

Service Agreement 

 
This Service Agreement is made and entered into this 17th JUNE 2021 between 
 

Danish Ali Khan, (hereafter referred as “Service Provider”), of the One Part 

 
AND 
 

BRIGHTCHAMPS TECH PVT LTD, (hereinafter referred to as “Client”), a Private Limited 
Company. 

 

Vendor and Client collectively referred as “Parties” 

TERMS AND CONDITIONS: 

Scope of Work: 
 

The Service Provider shall provide the following services to the Client: 

● Conduct live online sessions with students (age group: 6-12) to teach block-
based coding. 

● Participate in certified training programs to learn how to teach 21st Century 
Skills using coding.  

● Assist curriculum developers and content creators to refine the course 

 

Independent Parties: 

Coding Educator and the Company are independent parties and this agreement shall not 
be construed as creating an employee/employer, agency, partnership or joint venture 
relationship between the parties, and neither party is authorized to bind the other 
party, or incur any liability for or on behalf of the other party, in any way. Service 
Provider and its personnel shall comply at their own expense with all laws which are 
applicable to the Services performed or delivered, including but not limited to those 
relating to the identification and procurement of required permits, certificates, 
licenses, insurance, approvals and inspections in connection with the Services. 

 
Sub-contract: 

 

This Agreement shall be binding upon and inure to the benefit of each party’s successors 
and assigns. Nothing in this Agreement shall be construed to permit the 
assignment/delegation by Service Provider of any of its obligations hereunder, and such 
assignment/delegation is expressly prohibited without the prior written consent of the 
Client. 
 
 
 



 
Non-Solicitation: 
 

Client hereby agrees that during the term of this Agreement and 12 (Twelve) months 
after the termination thereof, regardless of the reason for the employment 
termination, Client will not, directly or indirectly, on his own behalf or on behalf of or 
in conjunction with any person or legal entity, solicit, offer work to, employ or contract 
with, directly or indirectly, any director, officer, employee, workman, contractor, 
partner, representative and/or agent of Service Provider. 

 

 
CONFIDENTIALITY: 

 

CONFIDENTIALITY 

 
Definition: “Confidential Information” means any information disclosed by a party to 
the other party, directly or indirectly, which, 

(a) if in written, graphic, machine-readable or other tangible form, is marked 
as “confidential” or “proprietary,” 

(b) if disclosed orally or by demonstration, is identified at the time of initial 
disclosure as confidential and is confirmed in writing to the receiving party to 
be “confidential” or “proprietary” within 30 days of such disclosure, 

(c) is specifically deemed to be confidential by the terms of this Agreement, or 
(d) reasonably appears to be confidential or proprietary because of the 
circumstances of disclosure and the nature of the information itself. 
Confidential Information will also include information disclosed by third parties 
to a disclosing party under an obligation of confidentiality. Subject to the display 
of Service Provider Content as contemplated by this Agreement, Service 
provider Content and Data is deemed Confidential Information of Service 
provider. Client software and Documentation are deemed Confidential 
Information of Client. 

 
Confidentiality. During the term of this agreement and for 18 months thereafter 
(perpetually in the case of software), each party shall treat as confidential all 
Confidential Information of the other party, shall not use such Confidential Information 
except to exercise its rights and perform its obligations under this Agreement, and shall 
not disclose such Confidential Information to any third party. Client may use the service 
provider for any reference or its name/logo in any promotional material in such a way 
that it doesn’t cause any material harm to the service provider. 

 
Expression “Third Party” does not include the law enforcement agencies or 
Government investigating agencies or Court of Law. It is made clear that whenever any 
information is demanded by law enforcement agencies or Government investigating 
agencies or Court of Law from client, the client is bound to obey the directions, however 
the client will inform the service provider about any such demand of information so as 
to enable it to defend itself. Without limiting the foregoing, each party shall use at least 
the same degree of care, but not less than a reasonable degree of care, it uses to prevent 
the disclosure of its own confidential information to prevent the disclosure of 
Confidential Information of the other party. Each party shall promptly notify the other 
party of any actual or suspected misuse or unauthorized disclosure of the other party’s 
Confidential Information. Neither party shall reverse engineer, disassemble or 
decompile any prototypes, software or other tangible objects which embody the other 
party's Confidential Information and which are provided to the party hereunder. 
 
 
 
 



 
 Each party may disclose Confidential Information of the other party on a need-to-know 
basis to its contractors who are subject to confidentiality agreements requiring them to 
maintain such information in confidence and use it only to facilitate the performance 
of their services on behalf of the receiving party. Service Provider shall not use Client’s 
name or any of its content or logos or trade names owned by the Client on the Service 
Provider’s website or any other medium (Print Media, Support Media, Direct Marketing, 
Social Media, Internet etc) without a prior written consent from the Client. 

 
 

Exceptions: Confidential Information excludes information that: 

 
(a) is known publicly at the time of the disclosure or becomes known publicly 
after disclosure through no fault of the receiving party, 

 
(b) is known to the receiving party, without restriction, at the time of disclosure 
or becomes known to the receiving party, without restriction, from a source 
other than the disclosing party not bound by confidentiality obligations to the 
disclosing party, or 

 
(c) is independently developed by the receiving party without use of the 
Confidential Information as demonstrated by the written records of the receiving 
party. The receiving party may disclose Confidential Information of the other 
party to the extent such disclosure is required by law or order of a court or other 
governmental authority, provided that the receiving party shall use reasonable 
efforts to promptly notify the other party prior to such disclosure to enable the 
disclosing party to seek a protective order or otherwise prevent or restrict such 
disclosure. Each party may disclose the existence of this Agreement and the 
relationship of the parties, but agrees that the specific terms of this Agreement 
will be treated as Confidential Information; provided, however, that each party 
may disclose the terms of this Agreement to those with a need to know and 
under a duty of confidentiality such as accountants, lawyers, bankers and 
investors. This clause, by its nature, will survive the expiry or termination of this 
Agreement. 

 
Proprietary Rights: 

 

The Service Provider undertakes that it shall not claim any right whatsoever to the 
content and it shall be the sole property of the client at all times and the Client shall 
have the absolute rights on the same. This clause shall indefinitely survive even after 
expiration or termination of this Agreement. 

Service Provider hereby grants to Client an irrevocable, perpetual, exclusive, 
worldwide, sub-licensable, royalty-free license in any of the Background Intellectual 
Property which may be contained in the Deliverables. 
 
Indemnification: 

 

If a third party makes a claim against Client that the Service provider Content infringes 
any patent, copyright or trademark, or misappropriate any trade secret, then service 
provider shall defend Client and its directors, officers and employees against the claim 
at Service provider own expense and Service provider shall pay all losses, damages and 
expenses (including reasonable attorneys’ fees) finally awarded against such parties or 
agreed to in a written settlement agreement signed by Client, to the extent arising from 
the claim. 

 
 
 



 
Conditions for Indemnification. A party seeking indemnification under this section shall: 

 

(a) promptly notify the other party of the claim, 

(b) give the other party sole control of the defense and settlement of the 
claim, and 

 
(c) provide, at the other party’s expense for out-of-pocket expenses, the 
assistance, information and authority reasonably requested by the other party 
in the defence and settlement of the claim. 

 
Validity and Termination: 

 

This Agreement shall be valid for a period of (Twelve Months) from the date of 
commencement. The Parties may renew the Agreement with mutual consent in 
writing on the terms and conditions as mutually agreed upon renewal. 

 
a. Subject to the provisions of this Agreement, either party may terminate this 
Agreement, at any time by giving not less than 30 (Thirty) days prior written notice of 
its intention to do so, to the Consultant without assigning any reason. 

 
b. Company may terminate this Agreement with immediate effect, if any government 
authority prohibits such agreements/arrangement/terms and conditions as provided 
herein or if in the opinion of Company, it is just and proper to do so. 

 
c. Notwithstanding anything herein contained, Company may by giving Thirty (30) days’ 
notice in writing to the Consultant, terminate this Agreement under any one or more of 
the following circumstances: 

 
i. If the Consultant fails to perform the Services under this Agreement or to 
observe any of its obligations or breaches all or any of the terms of this 
Agreement., which are capable of being remedied and which are not subject to 
external factors beyond the control of the Consultant and are not been looked 
at on account of gross negligence on the part of the Consultant. The first 7 days 
shall be deemed as a reasonable period of the obligations and service 
deliverables to be 
rectified and the balance 8 days shall be considered as the incidence of second 
default warranting termination of the Agreement. However, notwithstanding 
anything contained herein termination under this clause shall be in the sole 
discretion of Company within the frame of as above mentioned. 

 
ii. If the Consultant becomes insolvent or goes into liquidation, whether 
voluntary or compulsory, or is unable to pay its debts as they become due or 
proposes or makes a general assignment or arrangement or composition with or 
for the benefit of its creditors or a receiver is appointed to take possession of 
all or substantially all of its assets or a petition for insolvency is filed against the 
Consultant and such petition is not dismissed within 90 (Ninety) days after filing; 

 
d. Notwithstanding anything contained herein, unless disputed by Company, the 
Consultant will be entitled to all the dues payable to them till the date of 
termination. 

 
 
 
 



 
e. It is hereby agreed and understood by the Parties that the provisions of this Clause 
shall not limit or restrict nor shall they preclude either party from pursuing such further 
and other legal actions against the other party for any breach or non-compliance of the 
terms of this Agreement. 

 

f. On the expiry or termination of this Agreement, the Consultant shall immediately 
hand over or cause to be handed over all the Information, assets, documents, 
information, instruments and/or properties of or relating to, the and all other related 
materials in possession of the Consultant to an authorized official of the Company. 

 
Upon termination of this Agreement Company shall own proprietary rights including 
intellectual property right over any product(s)/ deliverable(s)/output(s) developed or 
created by the Consultant under this Agreement for consideration and the Consultant 
shall not in any form use the said product(s)/deliverable(s)/output(s) any further. 

 
g. On expiry or termination Consultant shall immediately handover all information 
belonging to Company including but not limited to software(s), Computer(s), 
printed/unprinted materials, designs, logo(s) and other stationary containing Company 
logo to designated official of Company. Notwithstanding anything contained herein, 
Company shall have uninterrupted right to access the Consultant’ premises and 
computer systems for the period of 90 days or till Consultant hand over all the 
information to Company’s full satisfaction, whichever is higher. 

 
h. Notwithstanding anything contained herein, in case the Agreement is terminated 
because of serious breach of this Agreement by Consultant, without prejudice to other 
rights available to it Company shall not be liable to pay anything to the Consultant. 

 
Breach of Contract: 
 
In the event either Party commits any breach of any of the terms of this 
Agreement and fails to cure the breach within 7 (Seven) days of intimation, then 
the other Party shall have the right to terminate this Agreement forthwith. 

 
Payment and Invoice: 

 

1. In consideration for providing the Services to the subjective satisfaction of the Client, 
the Service Provider will be paid at the end of every month as calculated basis trial 
classes and number of paid classes conducted as per fee schedule provided below. 

 
Payment Details: 

 

The following is the pay structure: 

 

As per the joining date of 17th of June 2021, for each of the trail/demo 
class and as per the student enrollment with respect to paid classes, 
the payment infrastructure is as follow: 

 

Demo Class 50rs Per demo class 

Paid Student Class 250rs. Per class 

 

 



Time 
commitment: 

Minimum 120 – 150 hours and up to 180 hours a month, Hours 
over and above these will also be paid as above 

 
 

1. The Service Provider shall raise invoice including taxes as applicable as per the 
agreed terms and conditions. Client has to make the final payment towards the 
invoices within 7 business days from the date of receipt of such invoice subject to the 
approval of the concerned person/department. 

 
2. Payment release shall be subject to TDS as per the applicable Income Tax Act 

and Rules. 
 

3. Payment will not be made for partially cured content. 

 
4. The Parties may, from time to time, mutually revise the Fee, in writing. 

 
5. Service Provider should arrange their own IT assets (Laptop/Desktop + 

Internet connection) to conduct classes. This will not be provided by the 
company. 

 
Representations and Warranty 
Service provider represents and warrants that it will provide the Services in a 
professional manner consistent with general industry standards and that the Services 
will perform substantially in accordance with the Documentation. For any breach of a 
warranty, Client exclusive remedy shall be as provided in Section 6, Term and 
Termination and the Service provider has full right to deduct the payments from his 
payment schedule in case of non-compliance of the service obligations by the service 
provider. 

 
Limitation of Liability 

 

CLIENT SHALL NOT BE LIABLE FOR INDIRECT, INCIDENTAL, SPECIAL OR CONSEQUENTIAL 
DAMAGES, INCLUDING, WITHOUT LIMITATION, DAMAGES FOR LOST BUSINESS, PROFITS, 
DATA OR USE OF ANY SERVICE, INCURRED BY EITHER PARTY OR ANY THIRD PARTY IN 
CONNECTION WITH THIS AGREEMENT, REGARDLESS OF THE NATURE OF THE CLAIM 
(INCLUDING NEGLIGENCE), EVEN IF FORESEEABLE OR THE OTHER PARTY HAS BEEN 
ADVISED OF THE POSSIBILITY OF SUCH DAMAGES.CLIENT AGGREGATE LIABILITY FOR 
DAMAGES UNDER THIS AGREEMENT, REGARDLESS OF THE NATURE OF THE CLAIM 
(INCLUDING NEGLIGENCE), SHALL NOT EXCEED THE FEES PAID BY CLIENT UNDER 
AGREEMENT DURING THE MONTH PRECEDING THE DATE THE CLAIM AROSE. 

 

 

 

 

 

 

 

 

 



 
DISPUTE RESOLUTION & ARBITRATION 

 

If there is any dispute or difference of opinion between the Parties in respect of any 
matter arising hereunder or any rights or obligations hereunder (a “Dispute”), then 
either Party may promptly notify the other Party of the nature of such Dispute. Both 
Parties’ designated representatives shall cooperate in good faith and make a reasonable 
effort to promptly resolve such Dispute within a period of fifteen (15) days from the 
date of receipt of notice of the Dispute by the other Party. During such dispute, the 
Parties shall continue to meet their respective obligations hereunder without prejudice 
to their respective rights with respect to such disputed items. If such Dispute is not 
resolved after such meetings, then either Party may pursue any and all remedies 
available under this Agreement. 

 

 Disputes, if any, under this Agreement shall be referred to sole Arbitrator to be 
appointed under the aegis of Bangalore International Arbitration Centre, who shall 
conduct its proceeding as Arbitration and Conciliation Act, 1996 or any re-enactment or 
modification thereto. Each Party shall bear its own cost of preparing and presenting its 
case. The award of the Arbitrator shall be a reasoned award and shall be final and binding 
on the Parties. The Arbitration shall be conducted, and the award shall be rendered in 
English language. 

a. Subject to Clause hereinabove, jurisdiction over all matters arising in connection 
with this Agreement shall vest in the courts at Bangalore and shall be subject to Laws 
of India. 

b. The obligation under this clause shall survive the termination of this Agreement. 
 

Force Majeure: 
 

Each party will be excused from performance for any period during which, and to the 
extent that, such party or any subcontractor is prevented from performing any 
obligation 
or Service, in whole or in part, as a result of causes beyond its reasonable control, and 
without its fault or negligence, including without limitation, acts of God, strikes, 
lockouts, riots, acts of terrorism or war, epidemics, communication line failures, and 
power failures. 

 
Waiver: 

 

No waiver shall be effective unless it is in writing and signed by the waiving party. 
The waiver by either party of any breach of this SaaS Agreement shall not constitute 
a waiver of any other or subsequent breach. 

 
Severability: 

If any term of this SaaS Agreement is held to be invalid or unenforceable, that term 
shall be reformed to achieve as nearly as possible the same effect as the original 
term, and the remainder of this SaaS Agreement shall remain in full force. 

 

 

 

 

 

 

 

 

 



 

 

 

 
Governing Laws and Jurisdiction: 

 

This Agreement shall be subject to the exclusive jurisdiction of courts in Bangalore. 
This Agreement shall be governed by the Indian laws. 

 
In witnesses whereof the parties have signed this service agreement, on the above- 
mentioned date, month and year. 

 
In the event of failure to comply with any of the above requisition(s), Client/service 
provider has the authority to take legal action against the client/Service Provider to 
protect our rights at your own risks, costs and consequences there 
 
 
 
 

For: BRIGHT CHAMPS TECH PVT. LTD   FOR: Danish Ali Khan 

 

 

 

Signed:             Signed:   
 

   

Name: Ravi Bhushan      Name:  
Title: Director       Title: Coding Educator
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Ms. Shazia  Baig

32 1St Cross Keb Colony

Udayagiri

Mysuru-570019

India

Ph: +91-7406778633

www.infosys.com
askus@infosys.com
F 91 80 2852 0362
T 91 80 2852 0261
Bangalore 560 100, India
Electronics City, Hosur Road
44, Infosys Avenue
CIN: L85110KA1981PLC013115
INFOSYS LIMITED

Dear Shazia,

Welcome to Infosys!

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing
things we do at Infosys would be possible without an equally amazing culture, the environment where ideas
can flourish and where you are empowered to move forward as far as your ideas will take you.

At Infosys, we assure that your career will never stand still, we will inspire you to build what's next and we
will navigate further, together. Our journey of learnability, values and trusted relationships with our clients
continue to be the cornerstones of our organization and these values are upheld only because of our people.

We look forward to working with you and wish you success in your career with us.

Warm regards,

RICHARD LOBO
EVP and Head Human Resources - Infosys Limited

Company Confidential - This communication is confidential between you and Infosys Limited 
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Ms. Shazia  Baig
32 1St Cross Keb Colony
Udayagiri
Mysuru-570019
India

Ph: +91-7406778633

Dear Shazia,

Congratulations! We are delighted to make you an offer as Systems Engineer Trainee and your role is
Systems Engineer .

Here are the terms and conditions of our offer:

Joining

Your scheduled date of employment with us will be 01-Mar-2021.

Location

Your location of training is MYSORE, India . The location of posting ("work location") would be
communicated to you upon successful completion of training. You may be asked to relocate to any of
our units, departments or the offices of our affiliates* and/or the offices of our customers, depending
on business requirements. In such an event, your remuneration and other benefits shall be determined
in accordance with the relevant Policies of the Company in that work location."

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above.

* For the purpose of this agreement, "affiliate" means any entity that controls, is controlled by, or is under
common control with the First Party. For purposes of this Agreement, "control" means possessing, directly
or indirectly, the power to direct or cause the direction of the management, policies or operations of an
entity, whether through ownership of voting securities, by contract or otherwise."

Training

The training program will consist of classroom/virtual training and on-the-job training. The duration
of the classroom/virtual training will be based on the business requirement. Your continued
employment with the Company is subject to your meeting the qualifying criteria till the end of the
training and successful completion of the training.
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Probation and Confirmation

You will be on probation for a period of 12 months from the date of completion of the training and
your allocation to Unit. On successful completion of your probation, you will be confirmed as a
permanent employee. Your confirmation is also subject to your submitting the documents required by
the Company, details of which are enclosed in the Information Sheet in Annexure - IV.

Leave

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working
days of earned leave annually, during probation. On confirmation as a permanent employee you will
be eligible for 20 working days of leave annually.

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the
Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year.

An illustration with other relevant information have been given in the Information Sheet. The Company`s
Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to
you at the time of joining.

Agreement

Our offer to you as Systems Engineer is subject to the execution of the Service Agreement. The
Service Agreement details the scope, terms and conditions of your employment, the necessary training
and the contractual obligations towards Infosys from the date of your joining and up to a period of 12
months from the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is
generally the first day of the subsequent month post completion of training. You will be required to
complete the formalities on the Service Agreement at the time of joining. Please note, non-execution of
the notarized Service Agreement will result in denial of employment with the Company.

Compensation and Benefits

Salary

Your Total Gross Salary during training will be INR 25,000 per month and Total Gross Salary post
allocation will be INR 30,000 per month . The break-up of your salary has been provided in the
Compensation Details sheet in Annexure - I and Annexure - II.

Training Performance - linked Incentive

You will be eligible for a Training Performance-linked Incentive (TPI) upon allocation to a Practice
Unit, to a maximum of 20% of your Fixed Gross Salary, based on your performance in the training.
The details of this scheme will be communicated on your joining. Please refer to the Compensation
Details sheet for more details.
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Ex - Gratia / Bonus 

You will be eligible for an Ex-Gratia/ Bonus payout which is calculated at 20% of the Basic Salary as
mentioned in the Compensation Details sheet at Annexure - I of this letter. The mode of payment for
Financial Year 2020-21 will be as follows:

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis.
The balance amount will be paid out in the end of the financial year.

Basket of Allowances (BOA)

The Basket of Allowances will be paid to you as part of your salary every month.

Youwill have the flexibility of choosing the components and amounts under such components as per the
options provided to you on the Company Intranet, based on your preferences and income tax plans

National Pension Scheme

We offer all our India based employees the option to contribute towards the National Pension Scheme.
This is an optional retirement benefit introduced by the Government of India for all its citizens. It
enables accumulation of retirement corpus during active employment with add-on tax breaks. Please
refer to the Information Sheet at Annexure - IV for more details.

Insurance 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance
the coverage with other participatory optional health insurance plans (Platinum, Gold and Silver).
You will be covered by default under the Standard Plan which provides you and your family (your
spouse and two children up to the age of 22 years) with a cover of INR 4,00,000 per annum.

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which
provides you with a total Life Insurance cover of INR 62,00,000 of which INR 32,00,000 is covered
towards natural death, and INR 30,00,000 towards an accidental death. All employees become members of
Infosys Welfare Trust, by one-time payment of INR 250 and fixed monthly contribution of INR 250 .

The details of the Scheme would be available to you when you join the Company.
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Notice Period

During the probation period, if your performance is found to be unsatisfactory or if it does not meet
the prescribed criteria, your training/employment can be terminated by the Company with one-month
notice or salary thereof. On confirmation, you will be required to give three month's notice or salary
thereof in case you decide to leave our services, subject to the Company's discretion. Where
circumstances make it necessary, the Company will have the discretion to relieve you only at the end
of the three months' notice period. Similarly, the Company can terminate your services by giving
three months notice or salary thereof.

In the event you do not successfully complete your training, or you are involved in an act that constitutes
misconduct, your training/employment can be terminated by the Company with immediate effect without
notice.

Background Checks 

The Company may, at its discretion conduct background checks prior to or after your expected
joining date to validate your identity, the address provided by you, your education details and details
of your prior work experience if any, and to conduct any criminal checks. You expressly consent to the
Company conducting such background checks. In this connection, you are required to furnish the
documents listed in Offer Annexure for India.

If you fail to submit the necessary documents as required by the Company within the specified time period
or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole
discretion, reserves the right to withdraw this offer without notice and compensation or to take any
appropriate action against you, including, but not limited to termination of your employment.

When a background check raises any concerns regarding any of the details furnished by you and the
Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for
further information, to substantiate the details that you have earlier provided to the Company, before
initiating appropriate action.

Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are
unable to do so, the Company will initiate a criminal background check.

Other Terms and Conditions 

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner /
Member / Employee of any other organization / entity engaged in any form of business activity
without the consent of Infosys. The consent may be given subject to any terms and conditions that the
Company may think fit and may be withdrawn at any time at the discretion of the Company.
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Our offer to you as a Systems Engineer is conditional upon your having fully completed your
graduation/post-graduation, without any active backlog papers and with a pass percentage not lesser than as
specified in our campus recruitment program 2020-21. These eligibility criteria for the Role of a Systems
Engineer, has already been clearly communicated to you and your college during the selection process. You
will also have completed all studies, course requirements and examinations required for the award of the
educational qualification recorded by you in your application for employment with Infosys.

You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All
these proofs will need to be submitted on the day of joining. Further, you should have been declared as
passed by the relevant examination authority. The determination of the adequacy or authenticity of all or any
of the proofs and any condonation of delay in submission of the same will be at the Company's discretion.

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able
to access, upon joining, on the Intranet 'Sparsh'. These Policies cover various human resources and
administrative topics and procedures. The Company reserves the right to change these Policies at any time in
its absolute discretion.

Based on the nature of your work and business requirements, you may be required to work on rotational
shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift
timings. During rotational shifts, you will continue to be bound by the provisions of the working hour policy
of the Company. If the rotational shifts require you to work night shifts, the policy on night shift allowance
of the Company (if in force) will be made applicable to you.

You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality,
Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be
governed by all the rules and regulations, as amended from time to time, of the Company as applicable to
your employment with us. This offer is also conditional upon your acceptance and execution of the
Non-Compete Agreement (Annexure-III).

This offer of employment constitutes the entire agreement between you and the Company regarding the
terms of your employment and it is the complete, final, and exclusive embodiment of your agreement with
regard to this subject matter and supersedes any other promises, warranties, representations or agreements,
whether written or oral. It is entered into without reliance on any promise or representation other than those
expressly contained herein, and it cannot be modified or amended except in writing signed by an authorized
officer of the Company.

If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be
treated as severable from the rest of the terms and conditions of this offer and the remaining terms and
conditions shall continue in force.

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of
the courts in Bangalore, India.
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www.infosys.com
askus@infosys.com
F 91 80 2852 0362
T 91 80 2852 0261
Bangalore 560 100, India
Electronics City, Hosur Road
44, Infosys Avenue
CIN: L85110KA1981PLC013115
INFOSYS LIMITED

As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all
the accompanying annexures, on the date of joining.

We welcome you to the Infosys family and wish you a rewarding career over the years to come.

Yours sincerely,

RICHARD LOBO
EVP and Head Human Resources - Infosys Limited

I have read, understood and agree to the terms and conditions as set forth in this offer letter.

Date: _________________________, 20______

______________________________________
Sign your name

__________________ _____________________
Print your full Name                          Location
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ANNEXURE - I
(Compensation during the Training)

COMPENSATION DETAILS
(All figures in INR per month)

NAME Ms. Shazia  Baig

ROLE Systems Engineer

ROLE DESIGNATION Systems Engineer Trainee

1. MONTHLY COMPONENTS

BASIC SALARY 15,000

BASKET OF ALLOWANCES 4,478

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a
monthly basis) 2,850

MONTHLY GROSS SALARY 22,328

2. ANNUAL COMPONENT

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting
the advance (95%) paid out on a monthly basis) 150

3. RETIRAL BENEFITS

PROVIDENT FUND - 12% of Basic Salary 1,800

GRATUITY - 4.81% of Basic Salary* 722

FIXED GROSS SALARY (1+2+3) 25,000

TOTAL GROSS SALARY 25,000

OTHER BENEFITS

Scheme Eligible Amount In INR Interest Monthly Instalments
Margin Money
(To be borne by the employee)

SALARY LOAN
(subject to submission of 
Trainee Agreement)

12000
(without security) Nil 12 Nil

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan
allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan
allowance policy at that time

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be
determined in strict accordance with the provisions of the Payment of Gratuity Act
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ANNEXURE - II
(Compensation post Unit allocation)

COMPENSATION DETAILS
(All figures in INR per month)

NAME Ms. Shazia  Baig

ROLE Systems Engineer

ROLE DESIGNATION Systems Engineer Trainee

1. MONTHLY COMPONENTS

BASIC SALARY 15,000

BASKET OF ALLOWANCES 4,478

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a
monthly basis) 2,850

MONTHLY GROSS SALARY 22,328

2. ANNUAL COMPONENT

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting
the advance (95%) paid out on a monthly basis) 150

3. RETIRAL BENEFITS

PROVIDENT FUND - 12% of Basic Salary 1,800

GRATUITY - 4.81% of Basic Salary* 722

FIXED GROSS SALARY (1+2+3) 25,000

4. INCENTIVE COMPONENTS 
At an indicative
Payout of 5%

At indicative
Payout of 10%

At indicative
Payout of 20%

TRAINING PERFORMANCE LINKED INCENTIVE (TPI) 1,250 2,500 5,000

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 5% of FGS) 26,250

  TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 10% of FGS) 27,500

  TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 20% of FGS) 30,000

OTHER BENEFITS

Scheme Eligible Amount In INR Interest Monthly Instalments
Margin Money
(To be borne by the employee)

SALARY LOAN
(subject to submission of 
Trainee Agreement)

12000
(without security) Nil 12 Nil

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan
allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan
allowance policy at that time

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be
determined in strict accordance with the provisions of the Payment of Gratuity Act
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Offer: Computer Consultancy
Ref: TCSL/DT20195709585/Bangalore
Date: 15/02/2021

Mr. Rajat Vithal Barge
C/O Vithal Barge , Gandhi Chowk, Shivaji Road , DharwadGandhi Chowk, Shivaji Road,
Dattatreya Temple,
Dharwad-580001,
Karnataka.
Tel# 91-9448746937

Dear Rajat Vithal Barge,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 
conditions set out herein. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore/ TCS Xperience (detailed under 
Terms & Conditions). You will also be issued a letter of appointment at the time of your joining 
after completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 
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COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `5,914/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore / Xperience 
Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 
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ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining
To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are 
recommended to enroll for the TCS Xplore Program and start your learning journey with 
TCSL. TCSL will make Xplore program available for you upon your offer acceptance. 

3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
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months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
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written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates.This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better.If you are deputed internationally for training,you will be required to sign 
an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

12. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
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day-to-day conduct as an associate of TCSL. 

14. Notice Period
During your tenure with TCSL, either you or TCSL may terminate your traineeship / 
employment under this Agreement by providing 90 days written notice. The company 
reserves the right, to ask you to complete the notice period or adjust the earned vacation 
in lieu of entire or partial notice period. If your services, behaviour and/ or performance 
are not found satisfactory, TCSL may terminate your services by giving notice as 
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 
services are discontinued/terminated on account of any misconduct either during your 
traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set out 
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 

15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 
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19. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)

9TCS Confidential

TCSL/DT20195709585



 *Passport
 *NSR E-Card

20. TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training.The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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24. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g.  background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=T86TF3FFb4Li8988q3q64T443UxU9ZpZZ9FZ04qT8i88686646444L44LbL8ZZFZUU4U9LpZ696


GROSS SALARY SHEET Annexure 1

Name Rajat Vithal Barge

Designation Assistant System Engineer-Trainee

Institute Name Visvesvaraya Technological University - Belgaum

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,877

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore / Xperience Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore / Xperience Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5. Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6. Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

8. No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

10.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Date: September 7, 2021

Ref: LTI/HR/Campus/EN1/2021

Name: Harshith R

College: ATME COLLEGE OF ENGINEERING,MYSURU

OFFER OF EMPLOYMENT

Dear Harshith R,

Welcome to LTI (hereinafter referred as the "Company"). Congratulations on successfully completing 
our initial selection process and being selected as Graduate Engineer Trainee.

During the initial training period of 12 months, your CTC including all benefits will be Rs.3,52,637/- as 
per the details mentioned in ‘Annexure-1’.

You will also be issued a detailed ‘Letter of Appointment’ at the time of your joining LTI subject to you 
meeting the eligibility criteria as mentioned in ‘Annexure-2’.

In the event that the compensation package requires restructuring in order to comply with the 
proposed Code on Social Security, 2020, your compensation will be restructured in a manner that will 
be cost neutral for the Company.

The date of commencement of training and venue for reporting will be intimated to you in advance.

During the training period, you will be continuously appraised and your confirmation is subjected to 
your performance during this period.

As a part of your transition from campus to corporate world, you may be engaged in various learning 
and development programs prior to your joining LTI. You are therefore requested to actively 
participate in such programs and add maximum value to your professional and personal growth.

TERMS AND CONDITIONS

1. Increments and Promotions
Your performance and contribution to LTI will be an important consideration for your salary 
increments, promotions and your career progressions which is subject to Company’s policy and 
guidelines in force.

2. Overseas Deputation/International Assignment
It would be to your advantage to possess a valid passport and driving license. In case you do not 
already have one, you are required to apply for the same at your own expense.
Based on the business requirements and your performance, you may be given an International 
Assignment subjected to the guidelines defined by the Company.

3. Documents
Your offer is subject to you submitting all the mandatory documents at the time of joining, the 
details of which will be intimated to you prior to your joining LTI. You may also need to submit 
other such documents as Company deems fit from time to time.
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4. Background Verification
As a part of background verification, we need your acknowledgement and authorization to 
undertake necessary background verification through internal or external agencies. These are 
including but not limited to your current / previous employment history (if applicable), 
educational / professional credentials/medical background and other background checks. If any 
discrepancy is discovered after you have joined the Company or during background verification, 
you are liable to be terminated, apart from other legal action being initiated against you.

5. Service Agreement
You will be required to execute a service agreement at the time of joining to serve LTI for a 
minimum period of 2 years, failing which, you (and your surety) jointly or severally will be liable 
to pay LTI an amount of Rs.2,00,000.

6. Letter Acceptance
If the above stated terms and conditions are acceptable to you, kindly upload an acknowledged 
scanned soft copy of this ‘Offer of Employment’ on the CampBuzz Portal 
(https:\\campbuzz.lntinfotech.com) and register your credentials therein within seven(7) days 
from the date of this letter. If you do not register your credentials within the above period, the 
aforesaid offer automatically stands cancelled.

Post registration on the CampBuzz portal, if you do not join on the date intimated to you, the 
aforesaid offer will be cancelled at the discretion of LTI.

Your employment will be governed by the rules, regulations and policies of the Company in effect.

The terms and conditions mentioned above are subject to changes at any time at sole discretion of 
the Company and as per business demands without prior notice.
According to the standard practice of our Company, you will treat the above terms of this letter as 
strictly confidential.

We welcome you to the LTI family and look forward to a long and fruitful association with you.

Yours faithfully,

For Larsen & Toubro Infotech Ltd.

_________________
Nikhil Govekar 
Director – Campus 
Recruitment, Learning 
& OD

I have read the letter and accept the same.

______________________
Signature and Date

Page 2 of 6



ANNEXURE-1

Name                  :  Harshith R       Date         :  September 7, 2021

Salary Grade      :  GE2

Components Rs. p.a. Rs.  p.m.

Basic 15,000

Bouquet of Benefits 11,300

A. Base Salary (PA) 315,600 26,300

Annual Incentive 0

B. Total Variable (PA) 0

C. Total Target Cash (A+B) 315,600

Provident Fund (PF) 21,600 1,800

Gratuity 8,664 722

Mediclaim Premium 6,773

D. Retirals & Other Benefits 37,037

Cost to Company (CTC) C+D 352,637
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Medical Insurance Premium
The Group Mediclaim Policy of Company covers Employee, Spouse & upto 2 dependent children (below 25 yrs 
of age) for maximum amount of Rs. 3,00,000/- p.a.
Employees will not be eligible for any other assistance towards domiciliary treatment other than the medical 
allowances.
Notes:
1.Basic will be reckoned for PF, Gratuity (If applicable) and Leave Encashment as per rules.
2.H.R.A. will be deducted for accommodation (if any) provided by the Company.
3.You are covered under the ESIC Act and there will be statutory deductions as per the ESI Policy.
4.The Company can set off or make appropriate adjustment from Adhoc Allowance towards bonus payable, if 
any, subsequent to the amendments of payment of Bonus Act.
5.The PF amount shown is the Employer's contribution. An equal amount will be deducted as Employee's 
contribution
6.The eligibility for payment of Gratuity is a minimum of five years of service in the Company.
7.Any or all of the above allowances may be altered / withdrawn at the sole discretion of the management and 
the payment of allowances will be governed by the rules and regulations of the Company as may be applicable 
from time to time. For all salary components refer to the respective policy documents.

- Following are the components applicable to you under Bouquet of Benefits (BOB).

Components Limits Remarks

House Rent Allowance (PM) 10% - 50% of basic Mandatory

Medical Allowance (PM) Rs. 1,250/- Optional

Conveyance Allowance (PM) Rs. 1,600/- Optional

Meal Allowance (PM) Rs. 1,100/- OR Rs. 2,200/- Optional

*Balance amount under BoB will be paid as Adhoc Allowance per month and will be fully taxable.

-You are required to declare your options under BoB in the SSC Portal.The guidelines relating to BoB are 
available  under HR Policies.

- Income Tax will be deducted at source wherever applicable as per Income Tax Rules.

- Any or all of the above allowances may be altered / withdrawn at the sole discretion of the management and 
the payment of allowances will be governed by the rules and regulations of the Company as may be applicable 
from time to time.
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                                ANNEXURE-2
         Off-Campus Eligibility Criteria for Engineering - Year 2021 Batch

Qualification B.E./B.Tech.

Branches: All Branches

Age Criteria: As on 1st July of Passing 
year (2021)

Less than 24 years

Academic Gap: Academic gap allowed only after the completion of the entire course i.e after SSC/after HSC or 
Diploma.

No Year drop allowed. 

Course must complete in: 4 years

SSC, HSC/Diploma (if applicable) 
Percentages / CGPA:

60% & Above OR Equivalent CGPA

NOTE: 
• SSC /HSC should have cleared in FIRST ATTEMPT only.
• Re-exam (Supplementary or Improvement exams) given soon after the Main exam will NOT be 
considered.
• For Diploma Holders, final semester  should have cleared in FIRST ATTEMPT only.
• For candidates pursuing HSC and Diploma(both),marks scored in the Diploma course will be taken 
into consideration.

Graduation,Post-Graduation 
Percentages/CGPA:

Aggregate of 60% & Above OR Equivalent CGPA

• For the interview process, an aggregate of 60% & above till the results of the last conducted 
examination will be considered. 
• Aggregate of 60% & above or equivalent CGPA must be obtained after declaration of final 
semester results

• Includes aggregate of all semesters AND all appeared subjects (irrespective of the University rule)

• Conversion from CGPA into Percentage must be calculated as per your respective University 
norms
• Provisional/Passing Certificate (of all courses) must state First Class

Re-attempts/ATKTs 
/Backlogs/Arrears: 
(Diploma, Graduation,Post 
Graduation)

• No active/live backlogs allowed at the time of the interview process 
• All backlogs (if any) must be cleared with the final semester exams 
• All final semester subjects must be attempted and cleared in the First Attempt 
(No Re-attempts/ATKTs/Backlogs/Arrears allowed in the final semester of any course)

• Backlogs include Reattempts/ATKTs/Arrears in all appeared subjects irrespective of the exemption 
rules implemented by the College/University. 
• This also includes Internal, External, Oral/Verbal/Practical Re-attempt/ATKTs/Backlogs/Arrears and 
re-attempts due to Absenteeism. 
• Re-exam (Supplementary or Additional exams) given soon after the main exam is also considered 
as a Re-attempt/ATKT/Backlog/Arrear.

Nature of Course: All Full Time courses Only

Year of Passing: 2021 SUMMER Pass outs Only

Citizenship: Resident Indian Citizens Only

Your College/Institution MUST be: UGC / AICTE Approved ONLY

Pre-Employment Verification: Not been involved in any court proceedings and/or convicted for any offence

Pre-Employment Medical Certificate: Submitting a Medical Certificate of Fitness (in the format prescribed by LTI) at the time of joining, 
which needs to be verfied by a registered medical practitioner having a minimum qualification of 

MBBS

Service Agreement: Signing a Service Agreement for a period of 2 years starting from the date of joining

Training phase: The period of training (classroom/virtual) and the subsequent technology tracks assigned for 
training are purely subjected to the business requirements. Non-performance during training/on the 

job phase is subjected to separation from the organization

Page 5 of 6



Self Declaration :

1. I hereby declare that I meet ALL the eligibility criteria exactly as stated above and agree to abide by all the terms of employment.

2. I am aware that I may be subjected to immediate action by the company at any time during or after the Interview/Selection/Joining if 
found hiding any information/producing incorrect information or not meeting all the criteria mentioned above.

3. I am flexible to work at any LTI Development Center/ Customer Site/ Partner premise as per business requirement.

4. I am flexible to work in any technology/domain/workshift assigned to me based on the business requirement.

5. I am aware that this selection process is completely free of cost.

Candidate Signature:               ________________________________________________________________________

Name:                                          ________________________________________________________________________

Institute Name :                       ________________________________________________________________________
      

Mobile No :                                ________________________________________________________________________

Date of interview process:    ________________________________________________________________________
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Offer: Computer Consultancy
Ref: TCSL/DT20207163948/Ahmedabad
Date: 26/08/2021

Mr. Rohith  Shetty
#3405th Cross,
Behind Ashokapuram Police Station,
Mysore-570023,
Karnataka.
Tel# 91-9964867967

Dear Rohith  Shetty,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 
conditions set out herein. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore/ TCS Xperience (detailed under 
Terms & Conditions). You will also be issued a letter of appointment at the time of your joining 
after completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 
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COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `5,914/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore / Xperience 
Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 
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ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining
To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are 
recommended to enroll for the TCS Xplore Program and start your learning journey with 
TCSL. TCSL will make Xplore program available for you upon your offer acceptance. 

3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
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months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
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written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates.This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better.If you are deputed internationally for training,you will be required to sign 
an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

12. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
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day-to-day conduct as an associate of TCSL. 

14. Notice Period
During your tenure with TCSL, either you or TCSL may terminate your traineeship / 
employment under this Agreement by providing 90 days written notice. The company 
reserves the right, to ask you to complete the notice period or adjust the earned vacation 
in lieu of entire or partial notice period. If your services, behaviour and/ or performance 
are not found satisfactory, TCSL may terminate your services by giving notice as 
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 
services are discontinued/terminated on account of any misconduct either during your 
traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set out 
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 

15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 
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19. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
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 *Passport
 *NSR E-Card

20. TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training.The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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24. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g.  background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=ib8ix0x4T96TTL6T34xULFL83xxUbpLi4i44Up4Up9pFqiq63UxUp6pFb9Li0LqT3ixUU44Uq8q


GROSS SALARY SHEET Annexure 1

Name Rohith  Shetty

Designation Assistant System Engineer-Trainee

Institute Name Others

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

TOTAL GROSS        27,415      3,36,877

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore / Xperience Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore / Xperience Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5. Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6. Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

8. No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

10.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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HEXAWARE TECHNOLOGIES LTD. 
Regd. office: Bldg No. 152, Millennium Business Park, Sector - lll, ‘A’ Block, TTC Industrial Area, Mahape, 
Navi Mumbai, 400710, Tel. : +91 22 6791 9595, Fax : +91 22 6791 9500 
(CIN) : L72900MH1992PLC069662 URL: www.hexaware.com 

    

Letter of Intent 
 

 

23 July 21 
 

DHANUSHA T 
ATME COLLEGE OF ENGINEERING 
Mysuru 
 
 
Dear DHANUSHA T, 
 

We are pleased to inform you that you have been provisionally short-listed for 
employment as “Software Engineer Trainee”. 
 
During the training period you will be entitled for a stipend of Rs.15000/-pm for the 
period of 6 months and on successful completion of your training you will be paid a 
salary of Rs.3.50 Lac per annum. 
 
You are required to sign a service agreement of 24 Months from the date of joining, 
in the event of service agreement breach you will be required to pay a sum of Rs. 2 
Lac. 
 
We will keep you posted with respect to the start of the training program at the 
Hexaware office in Siruseri, Chennai for your development as a Maverick.  
 
You will receive a formal letter of appointment with all the terms and conditions 
upon joining. 

 

As a token of your acceptance, that you have read and understood this Letter of 
Intent, please countersign, scan and email the document as your confirmation within 
a week of receiving this letter to campusconnect@hexaware.com 
 

Yours faithfully, 

For HEXAWARE TECHNOLOGIES LIMITED 

 
Monica Mathur 

Vice President, Recruitment-India & APAC 

 

 
 

mailto:campusconnect@hexaware.com


 

 

6-3-1198, Flat no.103, First floor, East facing 

Homes, Kundanbagh, Begumpet, Hyderabad, 

Telangana-500016 

 

Service Agreement 

 
This Service Agreement is made and entered into this 17th JUNE 2021 between 
 

Danish Ali Khan, (hereafter referred as “Service Provider”), of the One Part 

 
AND 
 

BRIGHTCHAMPS TECH PVT LTD, (hereinafter referred to as “Client”), a Private Limited 
Company. 

 

Vendor and Client collectively referred as “Parties” 

TERMS AND CONDITIONS: 

Scope of Work: 
 

The Service Provider shall provide the following services to the Client: 

● Conduct live online sessions with students (age group: 6-12) to teach block-
based coding. 

● Participate in certified training programs to learn how to teach 21st Century 
Skills using coding.  

● Assist curriculum developers and content creators to refine the course 

 

Independent Parties: 

Coding Educator and the Company are independent parties and this agreement shall not 
be construed as creating an employee/employer, agency, partnership or joint venture 
relationship between the parties, and neither party is authorized to bind the other 
party, or incur any liability for or on behalf of the other party, in any way. Service 
Provider and its personnel shall comply at their own expense with all laws which are 
applicable to the Services performed or delivered, including but not limited to those 
relating to the identification and procurement of required permits, certificates, 
licenses, insurance, approvals and inspections in connection with the Services. 

 
Sub-contract: 

 

This Agreement shall be binding upon and inure to the benefit of each party’s successors 
and assigns. Nothing in this Agreement shall be construed to permit the 
assignment/delegation by Service Provider of any of its obligations hereunder, and such 
assignment/delegation is expressly prohibited without the prior written consent of the 
Client. 
 
 
 



 
Non-Solicitation: 
 

Client hereby agrees that during the term of this Agreement and 12 (Twelve) months 
after the termination thereof, regardless of the reason for the employment 
termination, Client will not, directly or indirectly, on his own behalf or on behalf of or 
in conjunction with any person or legal entity, solicit, offer work to, employ or contract 
with, directly or indirectly, any director, officer, employee, workman, contractor, 
partner, representative and/or agent of Service Provider. 

 

 
CONFIDENTIALITY: 

 

CONFIDENTIALITY 

 
Definition: “Confidential Information” means any information disclosed by a party to 
the other party, directly or indirectly, which, 

(a) if in written, graphic, machine-readable or other tangible form, is marked 
as “confidential” or “proprietary,” 

(b) if disclosed orally or by demonstration, is identified at the time of initial 
disclosure as confidential and is confirmed in writing to the receiving party to 
be “confidential” or “proprietary” within 30 days of such disclosure, 

(c) is specifically deemed to be confidential by the terms of this Agreement, or 
(d) reasonably appears to be confidential or proprietary because of the 
circumstances of disclosure and the nature of the information itself. 
Confidential Information will also include information disclosed by third parties 
to a disclosing party under an obligation of confidentiality. Subject to the display 
of Service Provider Content as contemplated by this Agreement, Service 
provider Content and Data is deemed Confidential Information of Service 
provider. Client software and Documentation are deemed Confidential 
Information of Client. 

 
Confidentiality. During the term of this agreement and for 18 months thereafter 
(perpetually in the case of software), each party shall treat as confidential all 
Confidential Information of the other party, shall not use such Confidential Information 
except to exercise its rights and perform its obligations under this Agreement, and shall 
not disclose such Confidential Information to any third party. Client may use the service 
provider for any reference or its name/logo in any promotional material in such a way 
that it doesn’t cause any material harm to the service provider. 

 
Expression “Third Party” does not include the law enforcement agencies or 
Government investigating agencies or Court of Law. It is made clear that whenever any 
information is demanded by law enforcement agencies or Government investigating 
agencies or Court of Law from client, the client is bound to obey the directions, however 
the client will inform the service provider about any such demand of information so as 
to enable it to defend itself. Without limiting the foregoing, each party shall use at least 
the same degree of care, but not less than a reasonable degree of care, it uses to prevent 
the disclosure of its own confidential information to prevent the disclosure of 
Confidential Information of the other party. Each party shall promptly notify the other 
party of any actual or suspected misuse or unauthorized disclosure of the other party’s 
Confidential Information. Neither party shall reverse engineer, disassemble or 
decompile any prototypes, software or other tangible objects which embody the other 
party's Confidential Information and which are provided to the party hereunder. 
 
 
 
 



 
 Each party may disclose Confidential Information of the other party on a need-to-know 
basis to its contractors who are subject to confidentiality agreements requiring them to 
maintain such information in confidence and use it only to facilitate the performance 
of their services on behalf of the receiving party. Service Provider shall not use Client’s 
name or any of its content or logos or trade names owned by the Client on the Service 
Provider’s website or any other medium (Print Media, Support Media, Direct Marketing, 
Social Media, Internet etc) without a prior written consent from the Client. 

 
 

Exceptions: Confidential Information excludes information that: 

 
(a) is known publicly at the time of the disclosure or becomes known publicly 
after disclosure through no fault of the receiving party, 

 
(b) is known to the receiving party, without restriction, at the time of disclosure 
or becomes known to the receiving party, without restriction, from a source 
other than the disclosing party not bound by confidentiality obligations to the 
disclosing party, or 

 
(c) is independently developed by the receiving party without use of the 
Confidential Information as demonstrated by the written records of the receiving 
party. The receiving party may disclose Confidential Information of the other 
party to the extent such disclosure is required by law or order of a court or other 
governmental authority, provided that the receiving party shall use reasonable 
efforts to promptly notify the other party prior to such disclosure to enable the 
disclosing party to seek a protective order or otherwise prevent or restrict such 
disclosure. Each party may disclose the existence of this Agreement and the 
relationship of the parties, but agrees that the specific terms of this Agreement 
will be treated as Confidential Information; provided, however, that each party 
may disclose the terms of this Agreement to those with a need to know and 
under a duty of confidentiality such as accountants, lawyers, bankers and 
investors. This clause, by its nature, will survive the expiry or termination of this 
Agreement. 

 
Proprietary Rights: 

 

The Service Provider undertakes that it shall not claim any right whatsoever to the 
content and it shall be the sole property of the client at all times and the Client shall 
have the absolute rights on the same. This clause shall indefinitely survive even after 
expiration or termination of this Agreement. 

Service Provider hereby grants to Client an irrevocable, perpetual, exclusive, 
worldwide, sub-licensable, royalty-free license in any of the Background Intellectual 
Property which may be contained in the Deliverables. 
 
Indemnification: 

 

If a third party makes a claim against Client that the Service provider Content infringes 
any patent, copyright or trademark, or misappropriate any trade secret, then service 
provider shall defend Client and its directors, officers and employees against the claim 
at Service provider own expense and Service provider shall pay all losses, damages and 
expenses (including reasonable attorneys’ fees) finally awarded against such parties or 
agreed to in a written settlement agreement signed by Client, to the extent arising from 
the claim. 

 
 
 



 
Conditions for Indemnification. A party seeking indemnification under this section shall: 

 

(a) promptly notify the other party of the claim, 

(b) give the other party sole control of the defense and settlement of the 
claim, and 

 
(c) provide, at the other party’s expense for out-of-pocket expenses, the 
assistance, information and authority reasonably requested by the other party 
in the defence and settlement of the claim. 

 
Validity and Termination: 

 

This Agreement shall be valid for a period of (Twelve Months) from the date of 
commencement. The Parties may renew the Agreement with mutual consent in 
writing on the terms and conditions as mutually agreed upon renewal. 

 
a. Subject to the provisions of this Agreement, either party may terminate this 
Agreement, at any time by giving not less than 30 (Thirty) days prior written notice of 
its intention to do so, to the Consultant without assigning any reason. 

 
b. Company may terminate this Agreement with immediate effect, if any government 
authority prohibits such agreements/arrangement/terms and conditions as provided 
herein or if in the opinion of Company, it is just and proper to do so. 

 
c. Notwithstanding anything herein contained, Company may by giving Thirty (30) days’ 
notice in writing to the Consultant, terminate this Agreement under any one or more of 
the following circumstances: 

 
i. If the Consultant fails to perform the Services under this Agreement or to 
observe any of its obligations or breaches all or any of the terms of this 
Agreement., which are capable of being remedied and which are not subject to 
external factors beyond the control of the Consultant and are not been looked 
at on account of gross negligence on the part of the Consultant. The first 7 days 
shall be deemed as a reasonable period of the obligations and service 
deliverables to be 
rectified and the balance 8 days shall be considered as the incidence of second 
default warranting termination of the Agreement. However, notwithstanding 
anything contained herein termination under this clause shall be in the sole 
discretion of Company within the frame of as above mentioned. 

 
ii. If the Consultant becomes insolvent or goes into liquidation, whether 
voluntary or compulsory, or is unable to pay its debts as they become due or 
proposes or makes a general assignment or arrangement or composition with or 
for the benefit of its creditors or a receiver is appointed to take possession of 
all or substantially all of its assets or a petition for insolvency is filed against the 
Consultant and such petition is not dismissed within 90 (Ninety) days after filing; 

 
d. Notwithstanding anything contained herein, unless disputed by Company, the 
Consultant will be entitled to all the dues payable to them till the date of 
termination. 

 
 
 
 



 
e. It is hereby agreed and understood by the Parties that the provisions of this Clause 
shall not limit or restrict nor shall they preclude either party from pursuing such further 
and other legal actions against the other party for any breach or non-compliance of the 
terms of this Agreement. 

 

f. On the expiry or termination of this Agreement, the Consultant shall immediately 
hand over or cause to be handed over all the Information, assets, documents, 
information, instruments and/or properties of or relating to, the and all other related 
materials in possession of the Consultant to an authorized official of the Company. 

 
Upon termination of this Agreement Company shall own proprietary rights including 
intellectual property right over any product(s)/ deliverable(s)/output(s) developed or 
created by the Consultant under this Agreement for consideration and the Consultant 
shall not in any form use the said product(s)/deliverable(s)/output(s) any further. 

 
g. On expiry or termination Consultant shall immediately handover all information 
belonging to Company including but not limited to software(s), Computer(s), 
printed/unprinted materials, designs, logo(s) and other stationary containing Company 
logo to designated official of Company. Notwithstanding anything contained herein, 
Company shall have uninterrupted right to access the Consultant’ premises and 
computer systems for the period of 90 days or till Consultant hand over all the 
information to Company’s full satisfaction, whichever is higher. 

 
h. Notwithstanding anything contained herein, in case the Agreement is terminated 
because of serious breach of this Agreement by Consultant, without prejudice to other 
rights available to it Company shall not be liable to pay anything to the Consultant. 

 
Breach of Contract: 
 
In the event either Party commits any breach of any of the terms of this 
Agreement and fails to cure the breach within 7 (Seven) days of intimation, then 
the other Party shall have the right to terminate this Agreement forthwith. 

 
Payment and Invoice: 

 

1. In consideration for providing the Services to the subjective satisfaction of the Client, 
the Service Provider will be paid at the end of every month as calculated basis trial 
classes and number of paid classes conducted as per fee schedule provided below. 

 
Payment Details: 

 

The following is the pay structure: 

 

As per the joining date of 17th of June 2021, for each of the trail/demo 
class and as per the student enrollment with respect to paid classes, 
the payment infrastructure is as follow: 

 

Demo Class 50rs Per demo class 

Paid Student Class 250rs. Per class 

 

 



Time 
commitment: 

Minimum 120 – 150 hours and up to 180 hours a month, Hours 
over and above these will also be paid as above 

 
 

1. The Service Provider shall raise invoice including taxes as applicable as per the 
agreed terms and conditions. Client has to make the final payment towards the 
invoices within 7 business days from the date of receipt of such invoice subject to the 
approval of the concerned person/department. 

 
2. Payment release shall be subject to TDS as per the applicable Income Tax Act 

and Rules. 
 

3. Payment will not be made for partially cured content. 

 
4. The Parties may, from time to time, mutually revise the Fee, in writing. 

 
5. Service Provider should arrange their own IT assets (Laptop/Desktop + 

Internet connection) to conduct classes. This will not be provided by the 
company. 

 
Representations and Warranty 
Service provider represents and warrants that it will provide the Services in a 
professional manner consistent with general industry standards and that the Services 
will perform substantially in accordance with the Documentation. For any breach of a 
warranty, Client exclusive remedy shall be as provided in Section 6, Term and 
Termination and the Service provider has full right to deduct the payments from his 
payment schedule in case of non-compliance of the service obligations by the service 
provider. 

 
Limitation of Liability 

 

CLIENT SHALL NOT BE LIABLE FOR INDIRECT, INCIDENTAL, SPECIAL OR CONSEQUENTIAL 
DAMAGES, INCLUDING, WITHOUT LIMITATION, DAMAGES FOR LOST BUSINESS, PROFITS, 
DATA OR USE OF ANY SERVICE, INCURRED BY EITHER PARTY OR ANY THIRD PARTY IN 
CONNECTION WITH THIS AGREEMENT, REGARDLESS OF THE NATURE OF THE CLAIM 
(INCLUDING NEGLIGENCE), EVEN IF FORESEEABLE OR THE OTHER PARTY HAS BEEN 
ADVISED OF THE POSSIBILITY OF SUCH DAMAGES.CLIENT AGGREGATE LIABILITY FOR 
DAMAGES UNDER THIS AGREEMENT, REGARDLESS OF THE NATURE OF THE CLAIM 
(INCLUDING NEGLIGENCE), SHALL NOT EXCEED THE FEES PAID BY CLIENT UNDER 
AGREEMENT DURING THE MONTH PRECEDING THE DATE THE CLAIM AROSE. 

 

 

 

 

 

 

 

 

 



 
DISPUTE RESOLUTION & ARBITRATION 

 

If there is any dispute or difference of opinion between the Parties in respect of any 
matter arising hereunder or any rights or obligations hereunder (a “Dispute”), then 
either Party may promptly notify the other Party of the nature of such Dispute. Both 
Parties’ designated representatives shall cooperate in good faith and make a reasonable 
effort to promptly resolve such Dispute within a period of fifteen (15) days from the 
date of receipt of notice of the Dispute by the other Party. During such dispute, the 
Parties shall continue to meet their respective obligations hereunder without prejudice 
to their respective rights with respect to such disputed items. If such Dispute is not 
resolved after such meetings, then either Party may pursue any and all remedies 
available under this Agreement. 

 

 Disputes, if any, under this Agreement shall be referred to sole Arbitrator to be 
appointed under the aegis of Bangalore International Arbitration Centre, who shall 
conduct its proceeding as Arbitration and Conciliation Act, 1996 or any re-enactment or 
modification thereto. Each Party shall bear its own cost of preparing and presenting its 
case. The award of the Arbitrator shall be a reasoned award and shall be final and binding 
on the Parties. The Arbitration shall be conducted, and the award shall be rendered in 
English language. 

a. Subject to Clause hereinabove, jurisdiction over all matters arising in connection 
with this Agreement shall vest in the courts at Bangalore and shall be subject to Laws 
of India. 

b. The obligation under this clause shall survive the termination of this Agreement. 
 

Force Majeure: 
 

Each party will be excused from performance for any period during which, and to the 
extent that, such party or any subcontractor is prevented from performing any 
obligation 
or Service, in whole or in part, as a result of causes beyond its reasonable control, and 
without its fault or negligence, including without limitation, acts of God, strikes, 
lockouts, riots, acts of terrorism or war, epidemics, communication line failures, and 
power failures. 

 
Waiver: 

 

No waiver shall be effective unless it is in writing and signed by the waiving party. 
The waiver by either party of any breach of this SaaS Agreement shall not constitute 
a waiver of any other or subsequent breach. 

 
Severability: 

If any term of this SaaS Agreement is held to be invalid or unenforceable, that term 
shall be reformed to achieve as nearly as possible the same effect as the original 
term, and the remainder of this SaaS Agreement shall remain in full force. 

 

 

 

 

 

 

 

 

 



 

 

 

 
Governing Laws and Jurisdiction: 

 

This Agreement shall be subject to the exclusive jurisdiction of courts in Bangalore. 
This Agreement shall be governed by the Indian laws. 

 
In witnesses whereof the parties have signed this service agreement, on the above- 
mentioned date, month and year. 

 
In the event of failure to comply with any of the above requisition(s), Client/service 
provider has the authority to take legal action against the client/Service Provider to 
protect our rights at your own risks, costs and consequences there 
 
 
 
 

For: BRIGHT CHAMPS TECH PVT. LTD   FOR: Danish Ali Khan 

 

 

 

Signed:             Signed:   
 

   

Name: Ravi Bhushan      Name:  
Title: Director       Title: Coding Educator



Offer of Employment - Virtual onboarding and Training 
1 message

<Offers@infosys.com> Fri, 29 Jan, 2021 at 8:54 PM
To: bhatprasad1496@gmail.com

Dear Krishna, 

We hope you and your family are staying safe and keeping healthy. We appreciate the resolve and patience you have kept
in matters of your joining date. 

At Infosys, the health and well-being of our employees is a key concern and in keeping with the same we would like to
congratulate you once again on your successful participation in our campus recruitment process during the year 2019-
2020.Please find attached the Offer of Employment with your confirmed date of joining for the role of Systems Engineer
at Infosys Limited. The instructions to complete the agreement is attached for your reference. 

We will be reaching out to you regularly, primarily through online avenues between now and the time you join. Also, a
primarily online mode of communication regarding the joining related formalities will be sent to you a couple of weeks
before your joining date. We request you to keep regular online vigilance for the same. 

We would like to reiterate the fact that this Offer of Employment with Infosys Limited shall be valid only if you fulfill the
eligibility criteria specified by us during the time of recruitment. 

It is mandatorily required that you are located in India to complete our virtual onboarding and training. 

Academic Eligibility Criteria For Joining 

1. The academic eligibility criteria for the Role of a Systems Engineer has already been communicated to you and your
college during the selection process. This remains the same at the time of joining (including your final semester result, if
the results have been published). 

2. All percentages/CGPA should be simple average of all your subjects/semesters/years including electives, optional
subjects, additional subjects, practical subjects, languages, etc. No Active backlogs are allowed. After your joining, your
employment will be terminated if there are any backlogs and/or if you fail to meet the required simple average/CGPA
including the semesters for which results are awaited at the time of joining. 

3. In case if you do not meet the above stated eligibility criteria as on the date of joining, you are not eligible to join.
Please mail us at offer_extension@infosys.com with your Candidate ID and your Role in the subject line. 

Kindly ensure that you have a PC/laptop at your residence with the appropriate internet connectivity and installed
applications (e.g. Zoom, Skype, WebEx, etc.) so that a virtual onboarding process may be facilitated. This shall also
ensure your productivity with projects and assignments during your employment with Infosys. To facilitate a seamless
onboarding experience, you will soon receive another communication from our launchpad team with complete details of
your virtual onboarding process. 

Our LaunchPad team should soon be getting in touch with you regarding the onboarding process. Regarding any
concerns that might crop up during such period, feel free to get in touch with us over a call and for any changes in your
existing profile, please mail us at offer_update@infosys.com. 

Please make sure to mention your Candidate ID and Role in all your communications with us, to help us better facilitate
you. We look forward to making your acquaintance. 

Regards, 

Human Resources 
Infosys Limited 

P.S: Please do not respond to this email address as incoming emails to this account are not monitored.

mailto:offer_extension@infosys.com
mailto:offer_update@infosys.com


HRD/3T/1000836207/20-21 January 29, 2021

Mr. Krishna Prasad Bhat G

4/A, Mgb Quartres,

Abba Road, Lashkar Mohalla,

Mysuru-570007

India

Ph: +91-7019775161

www.infosys.com
askus@infosys.com
F 91 80 2852 0362
T 91 80 2852 0261
Bangalore 560 100, India
Electronics City, Hosur Road
44, Infosys Avenue
CIN: L85110KA1981PLC013115
INFOSYS LIMITED

Dear Krishna,

Welcome to Infosys!

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing
things we do at Infosys would be possible without an equally amazing culture, the environment where ideas
can flourish and where you are empowered to move forward as far as your ideas will take you.

At Infosys, we assure that your career will never stand still, we will inspire you to build what's next and we
will navigate further, together. Our journey of learnability, values and trusted relationships with our clients
continue to be the cornerstones of our organization and these values are upheld only because of our people.

We look forward to working with you and wish you success in your career with us.

Warm regards,

RICHARD LOBO
EVP and Head Human Resources - Infosys Limited

Company Confidential - This communication is confidential between you and Infosys Limited 

Digitally signed by Richard Lobo
Date: 2021.01.29 20:53:53 IST
Reason: Digitally Signed
Location: Bangalore

Signature Not Verified



HRD/1000836207/20-21 January 29, 2021

Mr. Krishna Prasad Bhat G
4/A, Mgb Quartres,
Abba Road, Lashkar Mohalla,
Mysuru-570007
India

Ph: +91-7019775161

Dear Krishna,

Congratulations! We are delighted to make you an offer as Systems Engineer Trainee and your role is
Systems Engineer .

Here are the terms and conditions of our offer:

Joining

Your scheduled date of employment with us will be 29-Mar-2021.

Location

Your location of training is MYSORE, India . The location of posting ("work location") would be
communicated to you upon successful completion of training. You may be asked to relocate to any of
our units, departments or the offices of our affiliates* and/or the offices of our customers, depending
on business requirements. In such an event, your remuneration and other benefits shall be determined
in accordance with the relevant Policies of the Company in that work location."

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above.

* For the purpose of this agreement, "affiliate" means any entity that controls, is controlled by, or is under
common control with the First Party. For purposes of this Agreement, "control" means possessing, directly
or indirectly, the power to direct or cause the direction of the management, policies or operations of an
entity, whether through ownership of voting securities, by contract or otherwise."

Training

The training program will consist of classroom/virtual training and on-the-job training. The duration
of the classroom/virtual training will be based on the business requirement. Your continued
employment with the Company is subject to your meeting the qualifying criteria till the end of the
training and successful completion of the training.

Page 1 of  8
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Probation and Confirmation

You will be on probation for a period of 12 months from the date of completion of the training and
your allocation to Unit. On successful completion of your probation, you will be confirmed as a
permanent employee. Your confirmation is also subject to your submitting the documents required by
the Company, details of which are enclosed in the Information Sheet in Annexure - IV.

Leave

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working
days of earned leave annually, during probation. On confirmation as a permanent employee you will
be eligible for 20 working days of leave annually.

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the
Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year.

An illustration with other relevant information have been given in the Information Sheet. The Company`s
Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to
you at the time of joining.

Agreement

Our offer to you as Systems Engineer is subject to the execution of the Service Agreement. The
Service Agreement details the scope, terms and conditions of your employment, the necessary training
and the contractual obligations towards Infosys from the date of your joining and up to a period of 12
months from the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is
generally the first day of the subsequent month post completion of training. You will be required to
complete the formalities on the Service Agreement at the time of joining. Please note, non-execution of
the notarized Service Agreement will result in denial of employment with the Company.

Compensation and Benefits

Salary

Your Total Gross Salary during training will be INR 25,000 per month and Total Gross Salary post
allocation will be INR 30,000 per month . The break-up of your salary has been provided in the
Compensation Details sheet in Annexure - I and Annexure - II.

Training Performance - linked Incentive

You will be eligible for a Training Performance-linked Incentive (TPI) upon allocation to a Practice
Unit, to a maximum of 20% of your Fixed Gross Salary, based on your performance in the training.
The details of this scheme will be communicated on your joining. Please refer to the Compensation
Details sheet for more details.
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Ex - Gratia / Bonus 

You will be eligible for an Ex-Gratia/ Bonus payout which is calculated at 20% of the Basic Salary as
mentioned in the Compensation Details sheet at Annexure - I of this letter. The mode of payment for
Financial Year 2020-21 will be as follows:

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis.
The balance amount will be paid out in the end of the financial year.

Basket of Allowances (BOA)

The Basket of Allowances will be paid to you as part of your salary every month.

Youwill have the flexibility of choosing the components and amounts under such components as per the
options provided to you on the Company Intranet, based on your preferences and income tax plans

National Pension Scheme

We offer all our India based employees the option to contribute towards the National Pension Scheme.
This is an optional retirement benefit introduced by the Government of India for all its citizens. It
enables accumulation of retirement corpus during active employment with add-on tax breaks. Please
refer to the Information Sheet at Annexure - IV for more details.

Insurance 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance
the coverage with other participatory optional health insurance plans (Platinum, Gold and Silver).
You will be covered by default under the Standard Plan which provides you and your family (your
spouse and two children up to the age of 22 years) with a cover of INR 4,00,000 per annum.

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which
provides you with a total Life Insurance cover of INR 62,00,000 of which INR 32,00,000 is covered
towards natural death, and INR 30,00,000 towards an accidental death. All employees become members of
Infosys Welfare Trust, by one-time payment of INR 250 and fixed monthly contribution of INR 250 .

The details of the Scheme would be available to you when you join the Company.
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Notice Period

During the probation period, if your performance is found to be unsatisfactory or if it does not meet
the prescribed criteria, your training/employment can be terminated by the Company with one-month
notice or salary thereof. On confirmation, you will be required to give three month's notice or salary
thereof in case you decide to leave our services, subject to the Company's discretion. Where
circumstances make it necessary, the Company will have the discretion to relieve you only at the end
of the three months' notice period. Similarly, the Company can terminate your services by giving
three months notice or salary thereof.

In the event you do not successfully complete your training, or you are involved in an act that constitutes
misconduct, your training/employment can be terminated by the Company with immediate effect without
notice.

Background Checks 

The Company may, at its discretion conduct background checks prior to or after your expected
joining date to validate your identity, the address provided by you, your education details and details
of your prior work experience if any, and to conduct any criminal checks. You expressly consent to the
Company conducting such background checks. In this connection, you are required to furnish the
documents listed in Offer Annexure for India.

If you fail to submit the necessary documents as required by the Company within the specified time period
or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole
discretion, reserves the right to withdraw this offer without notice and compensation or to take any
appropriate action against you, including, but not limited to termination of your employment.

When a background check raises any concerns regarding any of the details furnished by you and the
Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for
further information, to substantiate the details that you have earlier provided to the Company, before
initiating appropriate action.

Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are
unable to do so, the Company will initiate a criminal background check.

Other Terms and Conditions 

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner /
Member / Employee of any other organization / entity engaged in any form of business activity
without the consent of Infosys. The consent may be given subject to any terms and conditions that the
Company may think fit and may be withdrawn at any time at the discretion of the Company.
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Our offer to you as a Systems Engineer is conditional upon your having fully completed your
graduation/post-graduation, without any active backlog papers and with a pass percentage not lesser than as
specified in our campus recruitment program 2020-21. These eligibility criteria for the Role of a Systems
Engineer, has already been clearly communicated to you and your college during the selection process. You
will also have completed all studies, course requirements and examinations required for the award of the
educational qualification recorded by you in your application for employment with Infosys.

You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All
these proofs will need to be submitted on the day of joining. Further, you should have been declared as
passed by the relevant examination authority. The determination of the adequacy or authenticity of all or any
of the proofs and any condonation of delay in submission of the same will be at the Company's discretion.

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able
to access, upon joining, on the Intranet 'Sparsh'. These Policies cover various human resources and
administrative topics and procedures. The Company reserves the right to change these Policies at any time in
its absolute discretion.

Based on the nature of your work and business requirements, you may be required to work on rotational
shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift
timings. During rotational shifts, you will continue to be bound by the provisions of the working hour policy
of the Company. If the rotational shifts require you to work night shifts, the policy on night shift allowance
of the Company (if in force) will be made applicable to you.

You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality,
Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be
governed by all the rules and regulations, as amended from time to time, of the Company as applicable to
your employment with us. This offer is also conditional upon your acceptance and execution of the
Non-Compete Agreement (Annexure-III).

This offer of employment constitutes the entire agreement between you and the Company regarding the
terms of your employment and it is the complete, final, and exclusive embodiment of your agreement with
regard to this subject matter and supersedes any other promises, warranties, representations or agreements,
whether written or oral. It is entered into without reliance on any promise or representation other than those
expressly contained herein, and it cannot be modified or amended except in writing signed by an authorized
officer of the Company.

If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be
treated as severable from the rest of the terms and conditions of this offer and the remaining terms and
conditions shall continue in force.

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of
the courts in Bangalore, India.
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As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all
the accompanying annexures, on the date of joining.

We welcome you to the Infosys family and wish you a rewarding career over the years to come.

Yours sincerely,

RICHARD LOBO
EVP and Head Human Resources - Infosys Limited

I have read, understood and agree to the terms and conditions as set forth in this offer letter.

Date: _________________________, 20______

______________________________________
Sign your name

__________________ _____________________
Print your full Name                          Location
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Digitally signed by Richard Lobo
Date: 2021.01.29 20:53:53 IST
Reason: Digitally Signed
Location: Bangalore

Signature Not Verified



ANNEXURE - I
(Compensation during the Training)

COMPENSATION DETAILS
(All figures in INR per month)

NAME Mr. Krishna Prasad Bhat G

ROLE Systems Engineer

ROLE DESIGNATION Systems Engineer Trainee

1. MONTHLY COMPONENTS

BASIC SALARY 15,000

BASKET OF ALLOWANCES 4,478

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a
monthly basis) 2,850

MONTHLY GROSS SALARY 22,328

2. ANNUAL COMPONENT

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting
the advance (95%) paid out on a monthly basis) 150

3. RETIRAL BENEFITS

PROVIDENT FUND - 12% of Basic Salary 1,800

GRATUITY - 4.81% of Basic Salary* 722

FIXED GROSS SALARY (1+2+3) 25,000

TOTAL GROSS SALARY 25,000

OTHER BENEFITS

Scheme Eligible Amount In INR Interest Monthly Instalments
Margin Money
(To be borne by the employee)

SALARY LOAN
(subject to submission of 
Trainee Agreement)

12000
(without security) Nil 12 Nil

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan
allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan
allowance policy at that time

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be
determined in strict accordance with the provisions of the Payment of Gratuity Act
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ANNEXURE - II
(Compensation post Unit allocation)

COMPENSATION DETAILS
(All figures in INR per month)

NAME Mr. Krishna Prasad Bhat G

ROLE Systems Engineer

ROLE DESIGNATION Systems Engineer Trainee

1. MONTHLY COMPONENTS

BASIC SALARY 15,000

BASKET OF ALLOWANCES 4,478

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a
monthly basis) 2,850

MONTHLY GROSS SALARY 22,328

2. ANNUAL COMPONENT

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting
the advance (95%) paid out on a monthly basis) 150

3. RETIRAL BENEFITS

PROVIDENT FUND - 12% of Basic Salary 1,800

GRATUITY - 4.81% of Basic Salary* 722

FIXED GROSS SALARY (1+2+3) 25,000

4. INCENTIVE COMPONENTS 
At an indicative
Payout of 5%

At indicative
Payout of 10%

At indicative
Payout of 20%

TRAINING PERFORMANCE LINKED INCENTIVE (TPI) 1,250 2,500 5,000

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 5% of FGS) 26,250

  TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 10% of FGS) 27,500

  TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 20% of FGS) 30,000

OTHER BENEFITS

Scheme Eligible Amount In INR Interest Monthly Instalments
Margin Money
(To be borne by the employee)

SALARY LOAN
(subject to submission of 
Trainee Agreement)

12000
(without security) Nil 12 Nil

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan
allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan
allowance policy at that time

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be
determined in strict accordance with the provisions of the Payment of Gratuity Act
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Congratulations from Genpact
2 messages

Gunmgari, Anjali Reddy <anjalireddy.gunmgari@genpact.com> Thu, 6 Feb, 2020 at 4:22 pm
To: 2019mfur@gmail.com <2019mfur@gmail.com>

Date:   12-Nov-2019

Dear:   Mohammed Faraaz Ur Rahman

Sub: Letter of Intent

Subsequent to our meeting and interview we are pleased to offer you appointment in Genpact as Process Associate
 . Subject to following terms and conditions;

       1 . Your annual fixed Cost to Company (CTC) will be INR 228000

2.       Applicability of Location specific allowances may vary according to location and/or company policy.

3.       Your initial place of work will be Hyderabad. Your initial process/COE would be informed to you at the time
of joining. However, the company may, transfer you to another location / process on a need basis post
consultation with you; the following has been agreed upon.

(i)      Date of Joining: To be updated Post Pre-Hire Orientation session

(ii)    Reporting Time: To be updated as per process requirements

(iii)  Location   Hyderabad

4.       If at the time of joining, your assigned place of work is different from your current location ("Relocation"),
the Company Guest House can be availed by you. The Guest house can be availed for a period of 15 days. The
Company shall, in lieu of the accommodation provided, make a monthly deduction of Rs. 250 for a period of 24
months. Further, in case of termination of employment by either party, before such amount has been fully
recovered by the Company, the Company shall deduct the balance amount from your full and final settlement."

5.       You shall be required to provide the Company all documents and information as set forth in annexure I of
this letter of Intent.

6.       Genpact operates 7 days a week, 24 hours a day. You will be expected to attend office as assigned to you
by your supervisor incompliance with laws in force as a fulltime employee, you will be eligible for 2 weekly offs
(any 2 days of the week, depending upon business needs). You may however be required to attend office on your
off days if the business needs so demand. In such cases, you will be eligible for compensatory off according to
company policy.

7.       As a fulltime employee, you will be entitled to 25 working days of earned leaves per annum. You can avail
these, subject to prior approval by the Company. Accumulation / carry-forward of leave will be governed
according to existing Company policy in force from time to time. For part time employees, earned leaves will be
prorated as per your work schedule.

8.       This LOI shall be subject to;

(i)      You're clearing the final year graduation exams without any papers pending at the time of joining.

(ii)    Producing the original final year mark sheet.

(iii)   You're clearing the Pre Hire Orientation session which will be conducted by the process manager
before your on boarding (either Telephonic or in person). In event you don't appear for PHO, the company

( )



may, in its sole discretion, revoke this offer at any time without prior notice. (iv) You're successfully
completing the reference check.

This LOI will be deemed to be withdrawn by the company in case you fail to clear the same irrespective of the fact
that you may have formally commenced your training/employment with us.

9.       The appointment letter issued to you, will, inter alia, contain the following terms

i.        A six-month probation period during which either party may terminate the Agreement by giving 30 days’
notice or salary in lieu thereof. Your services at the end of probation period shall be treated as confirmed
unless specifically extended by the company in writing.

ii.      Recovery of training cost up to Rupees Seventy-Five Thousand only (Rs. 75,000/-) in the event you leave
the services of the Company without serving notice as envisaged in the letter of appointment.

10.   This Letter of intent will be valid for specified period and will come to an end automatically at the end of 30
days from the declaration of the final year result by the Institute/University. The Company reserves the right to
modify this Lol any time at its sole discretion. 

Il. The Company shall, at its discretion, conduct background, reference and medical checks including screens for
substance use as per company policy and this offer is conditional upon the result of such checks. In the event
the results of such background / reference checks or screens for substance use are unsatisfactory on any
account, the Company may, in its sole discretion, revoke this offer at any time.

12.  You agree and understand that this LOI is provisional and conditional subject to

(i)           Your fulfilling the above conditions and any other condition which Genpact may impose under its
policies, and

(ii)    Genpact issues you a formal letter of appointment.

13.  Genpact reserves the right to withdraw this LOI at any time before issuing the formal appointment letter.

Kindly sign & Initial each page of this letter and return a copy in acceptance

 

 

Additional terms to Appointment Letter
You have assured the Company that you have given your final year graduation examinations in (Month and Year) from
(University) and the results of the same are pending as on date. This offer is conditional upon your clearing the final
year graduation examination without any papers pending and upon your producing the original final year mark sheet
within (please mentions the months) from the date of this appointment letter. This LOI is subject to honor post
clearance of any pending / additional interview/test at the time of PHO/joining. In the event of your failure to comply
the same, the Company may, in its sole discretion, revoke this offer at any time without prior notice.

            For Genpact                                                                                                            Accepted and Agreed

 

 

           _______________________                                                                                     ____________________

           Authorized Signatory                                                                                              Mohammed Faraaz Ur Rahman



 

In case of any questions / clarifications regarding your appointment letter/joining/other queries,

Please contact with Sanjana  @ 8074001950 / Habeeb @ 8328639062

 

 

 

 

 

 

 

 

Letter of Authorization

To whom it may concern
I understand that GENPACT may use an outside agency to verify and validate the information I have provided including
my employment, my personal background, professional standing, work history and qualifications.

I understand that an outside background agency may obtain information it deems appropriate from various sources
including, but not limited to, the following: current and past employers, criminal conviction records, school records,
College records and professional and personal references.

I authorize, without reservation, any individual, corporation or other private or public entity to furnish GENPACT and the
outside background agency all information about me.

I unconditionally release and hold harmless any individual, corporation, or private or public entity from any and all causes
of action that might arise from furnishing to GENPACT and the outside agency information that they may request
pursuant to this release.

This authorization and release, in original, faxed or photocopied form, shall be valid for this and any future reports and
updates that may be requested.

Signed:     

Name in Block Capitals: Mohammed Faraaz Ur Rahman

Date of Birth:

Date:

 

 

 

 



 

 

Commitment Sheet - Instructions

Dear Candidate,

Thank you for your interest in Genpact. As part of our assessment process, it is mandatory that you sign a "Commitment
sheet".

This Commitment sheet captures the various aspects of a role and the related challenges/situations you may face with
respect to doing the job if selected.

'To ensure you have read the complete document, please ensure you:

1.      Read the document carefully and respond to each statement

2.      For each statement there are certain words that have been printed in bold and underlined. At the end of each
statement, you need to write down the word/words on the side of the sheet. Example:

Do I have any concern in travelling in non AC cabs or buses - the word concern needs to be
written in the column with the heading "Write the word that is in bold & underlined.

3.      If you have any additional information that you want to provide related to each statement, please add it in the
Comments column

You will need to take a copy of the completed Commitment sheet with you when you attend the "Pre Hire Orientation"
(PHO) with the business.

Post your Pre Hire Orientation session, please confirm if you want to join Genpact or not. It is in the interest of the
company and you to be completely honest and realistic in your decision to accept the offer.

If you have any questions related to any of the statements and what they mean, please do ensure you get your doubts
cleared.

Commitment Sheet

 

Date: 11/12/2019 Name: Mohammed Faraaz Ur Rahman

   

Designation: Process Associate Mobile number: 0

   

I hereby acknowledge that I have been informed about and understood the conditions listed below. I acknowledge that
this has been explained to me during the interview process and I agree to the stated conditions 

 

A :- Working hours, shifts and leaves: Response
Write word that is in
BOLD & Underlined

<p
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